AJIMUHUCTPALIUSA
rorPOJCKOIro NOCEJEHMS P.II.CPEHSA AXTYBA
CPEAHEAXTYBHUHCKOI'O PAUOHA BOJITOT'PAACKOU OBJIACTH

IOCTAHOBAEHHE

ﬂ

ot 01 mrons 2022 Ne 235

O6 yTBepX/eHIH aIMHIHHCTPATUBHOTO PerjiaMeHTa MpeIoCTaBICHHA
MyHHIHMNANbHOMN yeryry « [ IpuHsTHE JOKYMEHTOB, a TakKe Bblla4a pelieHuit o
nepeBojie WM 06 OTKa3e B IIEPEBOJIE KUJIOTO MOMEIICHNUS B HEKMIIOE HITH HEXKUIIOTO
MIOMEIIEHHS B JKUJIOe TTOMEIIEHHE)

B coOTBETCTBHHU cO cTaTheil 16 MenepanbHoro 3akoHa oT 6 okTsbps 2003 r. Ne
131-®3 "O6 o6ummxX NPHUHIMUIAX OpraHMW3alUd MECTHOro CaMOYyNpaBICHUI B
Poccuiickoii ®enepanuu”, cratbsimu 12 - 14 DenepalbHOr0 3aKoHa OT 27 wrons
2010r. Ne 210-®3 "O6 opraHM3aliM IPEJOCTABICHUs TOCYIapCTBEHHBIX H
MYHMIMNAIBHBIX yCIyr", YCTaBoM rOpOACKOro IOCeIeHHA p.II. Cpenusisi AxTyOa,
MOCTAHOBIAK:

1. VYTBepauTh  TpHIIaraeMbli aJIMAHUCTPATUBHBIA  perjiameHt  TI0
[peI0CTABNEHUIO My HHIUNATbHO| yeuyru «[IpunsaTHe JOKYMEHTOB, a TAlOKE BblAata
pellieHHii 0 nepeBo/ie WM 06 OTKase B MEpeBO/ie JKUIOro MOMEIICHHS B HEKIIOE MK
HEXHUJIOTO MTOMELIEHHS B XKHJI0€ IIOMEIICHUEY.

2. CyuTarh yTPaTUBIINMH CHITY:

TTocTaHOBIIEHHE aMHHUCTPALIHH Fopojickoro nocenenus p.n.Cpeausis Axtyba
Ne296 ot 15 oxrsiops 2018r. «O6 yTBepkIeHHH aJMHUHMCTPATHBHOIO PErjiamMeHTa
MpeoCTaBIeH s MyHHIUNANBHOH yenyrn «[IpuHsTHe HOKYMEHTOB, a Talke Bbifata
pellleHHii 0 nepeBojie WK 06 0TKase B MEPEeBO/IE JKMIOr0 MOMEIICHHS B HEKIIOE HITH
HEXXHUJIOTO MOMEIIEHUS B KHUII0€ IIOMELICHUEN;

[TocTaHOBJIEHHE aJMUHUCTPALMX TOPOACKOTO MOCEICHHA p..Cpennss AxtyOa
Nod417 or 29 wHosOps 2019r. «O BHeceHMM W3MEHEHHH B  TIOCTaHOBJICHHE
aJIMUHHCTPALIMK FOPOACKOro mocenenus p.i.Cpeanss Axty6a ot 15 oxra6psa 2018r.
No296 «O6 yTBEpXKJEHHH aJMMHMCTPATHBHOrO perjaMeHTa IpeoCTaBICHHIs
MyHHIMNATBHON ycrnyru «[IpuHsATHE DOKYMEHTOB, a TaKiKe BbIAata peleHuit o
repeBojie WM 06 OTKase B MepeBOJIe KUIOTO NOMEIICHNAS B HOXHUIIOS M HEKHIIONO
TIOMELLEHHS B KHIJIO€ TOMEILIECHHEN;

3. HacTosilee MOCTAHOBIICHHE BCTYNAET B CHIIY C €ro MOAMUCAHUA U IIOJIICKHUT
pasmemenuio B cetd UTHTEPHET Ha caiire aaMpricpenussaxTy6a.pd.

4. KOHTponb 3a MCIIOJHEHMEM HACTOsIIero MOCTAHOBICHUS OCTAB/LAIO 34
co0oii.

e
[1aBa rOpOJICKOro MOCeIeHNUS Vs
p.n. Cpenuss Axtyba A.C. JlroxeB



YTBepxkieH

MIOCTAHOBJIEHHEM aJMUHUCTPALIUH
ropockoro nocesnenus p.i.CpeHsis
Axty6a ot 01 urons 2022 r. Ne 235

AJMHHHCTPATHBHBIIH PerjiaMeHT NpeJoCcTaBIeHHs] MyHHIHNIATBHOMH YCIyrH
«IIpHHsATHE TIOKYMEHTOB, 4 TAK’Ke BbIIaua pelleHuii o nepeso/e uiH 00 oTkase
B NepeBo/ie KHJI0r0 NOMelLIeHHs B HeJKH/10€e HJIH He/KHJIOT0 NoMelleHus B
JKAJI0€ TOMeIleHHe»

1. O01mHe noj1oKeHus

1.1. Ilpenmer peryiupoBaHUs

HacTtosmmii  aIMHHHCTPATHBHBIH  periiaMeHT  yCTaHaBIIUBaeT  TMOPSIOK
NMpeoCTaBieH sl MyHUIUNaNbHON yeyru «lIpuHsaTie N0KyMEHTOB, a TakKe BblAa4a
peleHui 0 nepeBoie WK 00 OTKase B IIEPeBO/IC XKHIIOT0 MOMEIICHUS B HEXUIIOE HIH
HEXHUJIOr0 TIOMELIEHHs B XKHUJI0e MOoMelleHre» (Janee — MyHHIUNaNbHAs yclyra) 1
CTaH/ApT NpeaoCTaBIeH s MyHULIUNIAIbHOM yCIIyTd, B TOM YHUCIIE ONPE/C/IAET CPOKH
W I0C/IeNOBATebHOCTh AJMUHUCTPATUBHBIX IIPOLEAYp TMpH MNPeAOCTaBICHUH
MyHHLHMNATBHOM YCIyrd aIMUHHCTpanueil ropojckoro nocenexus p.i. CpeaHss
AxTtyba.

1.2. 3asgBuTeNssMH Ha IOJyYeHHe MYHHULUNAIbHOH YCIYrH sBIAIOTCH
cOOCTBEHHHMKH IMOMEIEHUI UK YTIOJTHOMOYEHHbIE UMH JTHLIA.
1.3. Tlopsmox  uHGMOPMHUPOBaHHS 3asgBUTENEH O  IMPEeNoCTaBICHUU

MYHHULMTTAJIBHOMN YCITyTH

1.3.1. CBefieHHs O MeCTe HAXOXK/IEHMs, KOHTAKTHbIX TenedoHax u rpaduke
paGoTHI  aJIMHHMCTpAlM| ropojickoro mocenexus p.r.  Cpemnss Axty0a,
¢benepanbHOTO opraHa HCIIOJIHUTEIIbHOM BIIACTH, YTIOTHOMOYEHHOT'O
[IpaBUTEIBECTBOM Poccuiickoit Menepalu Ha OCYIIECTBICHHE
rocyapcTBEHHOrO KaJacTpOBOTrO yuera, TroCyJapCTBEHHOW perucTpaluu Ipas,
BejieHMe BIMHOrO rOCyAapCTBEHHOIO PEECTpa HEIBHKHMOCTU M IPEIOCTABICHHC
cBeJleHHi, cojiepkaiuxcs B EAMHOM rocy1apCTBEHHOM peecTpe HeABUKUMOCTH, €ro
TepPUTOPHANBHBIX ~ OPraHOB,  OpraHuzalMii  (OpraHoB)  rocCyJIapCTBEHHOIO

TEXHUYECKOTO yuera W (WIM) TEXHHYECKOHl WHBEHTapH3allM¥ OOBEKTOB
KAMMTAIGHOTO CTPOMTENBCTBA, YYaCTBYIOUMX B TPENOCTABICHAN MyHHIMIAIBHOH
yelnyru (masee - opraHusanuu (OpraHbl), y4acTBYIOIIMe B TPENOCTaBICHHH

MyHHIIMIIATBHON YCIIyTH), MHOrO(hYHKIMOHATIBHOTO LieHTpa (Aanee — M®II):
404143, Bonrorpaackas obnacts, p.i. Cpexnss Axty0a, yi1. OkrsOpbekasd, 1.89.
Wndopmanuio 0 MecTOHaxoxIeH!! U rpadukax paborsl MOLL TaKxke MOXKHO
MOMYYHTh C HCHOJB30BAHHEM TOCYJApCTBEHHOH MH(OPMALHOHHON CHCTEMBI
«Enumbii mopran cetd ueHtpoB u oducoB «Mou J[loxkyments» (M®LI)
Bosnrorpaackoit o6nacti» (http:/mfe.volganet.ru).1.3.2. Muopmaruio o nopsuke
Mpe0CTaBlIeHHs MyHUIUTAIBHOH YCITyTH 3asABUTENb MOXKET MOy IUTh!
HEMOCPEe/ICTBEHHO B aJAMMHMCTPALMH TOPOJCKOro mocenenus p.n. Cpeanss
AxTy6a (uHPOPMALMOHHBIE CTEHIBI, YCTHOE HH(OpPMHUpOBaHHE IO Tenedony, a
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TaKKe Ha JIMYHOM [pHeMe MYyHULMIAIbHBIMU CIIy)KallMMHU aIMHHHCTPALnK
ropozckoro nocenenus p.n. Cpennss Axty6a;

Mo modYTe, B TOM 4Hcle »jekTpoHHoit: admrpakhtuba@gmail.com, B ciy4ae
MMCBMEHHOT0 00pallleHus 3asBUTEJIS,

B cetu HHTepHeT Ha oOQUUMAIBHOM caiiTe aJMHHUCTPALUM TI'OPOJCKOro
nocenenus p.n. Cpennss AxrtyGa- agmprcpenHssaxtyba.pd., B rocynapcTBeHHOH
MH(pOpPMAIMOHHOM crcTeMe «EIUHBIN mopTan rocy 1apCcTBEHHBIX H MyHHIHTIAIBHBIX
yenyr (byskimii)» (www.gosuslugi.ru) (nanee — ExnHbiit mopTan rocy1apCTBeHHbBIX
¥ MYHHULMIIAIBHBIX YCIIYT).

2. CTaHaapT npeiocTaBJIeHHs MyHHIIHNAJbHOH YCJIyIrH

2.1. HaumMeHoBaHMe MYHHUHUNANbHON yciyru — «lIpuHSATHE HOKYMEHTOB, a
TaKKe BbIIa4a pelleHui 0 nepeBosie WK 00 OTKase B EPEBOJE JKUIOTO OMEIIECHUS
B HEJKMJIOE HIJIH HEXXHIJIOTO TTIOMEILEHHS B JKUJIOE TIOMEIIEHHE.

2.2. MyHuuunanbHasi yciyra NnpefocTaBisercsl aIMHUHHCTPAlKeHd IOpoCKOro
nocesnenus p.n.Cpennss Axty6a (qanee Takxke — yrnoJHOMOYEHHbIA OpraH).

2.3. Pe3ynbTaTOM NpeioCTaBIeHNs MyHULMITABHON yCITyTH SBIIACTCS:

- peleHre O IIePeBOoIe JKUIIOTO MOMELIEHHS B HEXKUIIOe TIOMEILEHUE H HeXKUIIOro
MOMEIIEHHUS B KHUIIOe IIOMEIeHHe B popMe yBEIOMIIEHUS,

- peuieHre 00 OTKa3e B IIE€PEBOJIE KUIIOTO TIOMEIIEHHs B HEXKUIIOE ITOMEIIEHHE U
HEXKUJIOTO TOMEILEHHS B KHIIOe ToMelleHne B popme yBEeIOMIICHHS.

2.4. Cpok npeoCTaBIeHUs. MyHHLIUIIAIBHOI yCIIy .

Pemenue o mepeBoje WiM 00 OTKase B MEpPEBOJI€ MOMELICHUS NMPUHUMACTCS
YIIOJHOMOYEHHBIM OpPraHOM He TO3[Hee 4YeM dYepe3 COpPOK MATh JHed co JHA
TpeCTaBiIeHns JOKyMEHTOB, 0053aHHOCTD 110 MPEICTaBICHUIO KOTOPBIX BO3JIOKEHA
Ha 3asBUTEJIS.

B ciyuae npejcTaBieHus 3asBUTEIEM JOKyMEHTOB 4Yepe3 M®LI cpox npuHATHS
peleHusi O TMepeBojie WM 00 OTKase B MepeBoje MOMEIIeHHs HCUUCTACTCS CO IHA
nepenaun M®IL] naHHBIX JOKYMEHTOB B YIIOJIHOMOY€HHbIH OpraH.

2.5. TIpaBOBBIMH OCHOBaHMSIMH JUIA NPEJOCTABICHUS MYHHLHUIANBHON YCIyTH
ABJISIFOTCS CIIEAYIOIIHEe HOpMaTHBHBIE IIPABOBLIE aKThI:

Konctutynus Poccuiickoit ®@enepauuu  («Poccuiickas rasera», Ne 7,
21.01.2009, CobGpanue 3akoHOAaTenbcTBa Poccuiickoit @enepaiuu, 26.01.2009,
Ne 4, c1. 445, «Ilapnamentckas raseray, Ne 4, 23 - 29.01.2009);

Yunmumusiit koxekc Poccumiickoit @enepaunn («Cobpanue 3aKOHOAATENBCTBA
P®», 03.01.2005, Ne 1 (wacts 1), ct. 14, «Poccuiickas raszera», Ne 1, 12.01.2005,
«[TapnamenTtckas razera», Ne 7-8, 15.01.2005;

['panoctpourensHblit kojeke Poccuiickoit ®enepaumn («Poccuiickas raserar,
Ne 290, 30.12.2004, «Cobpanue 3akoHomarenscta POy, 03.01.2005, Ne 1 (wacts 1),
ct. 16, «ITapnamentckas rasera», Ne 5-6, 14.01.2005);

denepanbupii  3akoH or 06.10.2003 Ne 131-®3 «O6 oOumux npHHIHNAX
OpraHM3allii MECTHOTO camoympasienust B Poccuiickoit ®enepaunn» («Cobpanne
saKoHozaTenscTBa Poccuiickoit  ®epepaumm», 06.10.2003, Ne 40, cr. 3822,
«ITapnamentckas rasera», Ne 186, 08.10.2003, «Poccuiickas rasetan, Ne 202,
08.10.2003);
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®enepanbHblii  3akon ot 27.07.2010 Noe 210-®3 «OO0 opranu3aliu
[PEJIOCTABNEH!sT FOCY/IAPCTBEHHBIX M MYHMUMIAIBHBIX  yCIyD» (Cobpanue
3aKoHOJaTenscTBa Poccmiickoi  Deneparuu, 02.08.2010, Ne 31, ct. 4179,
«Poccuiickas razera», Ne 168, 30.07.2010);

®enepanbubli 3akoH oT 06.04.2011 Ne 63-®3 «O6 SNIEKTPOHHON TMOJAMKCHY
(«ITapnamenTckas rasera», Ne 17, 08 - 14.04.2011, «Poccuiickas rasera», Ne 73,
08.04.2011, «Cobpanue 3akoHoxarenbcTBa Poccuiickoii Denepaini», 11.04.2011,
No 15, ct. 2036);

nocranosienue [Ipasutensctsa P@® ot 10.08.2005 Ne 502 «O0 yTBepKIeHUH
dhopMbl yBeZOMIEHHS O mepeBoje (OTKase B TepeBojie) JKUIOro (HEKHUIIOro)
oMelerns B Hexunoe (kuioe) momemenue» («Cobpanue 3akoHoxaTenbcTBa PDY,
15.08.2005, Ne 33, c1. 3430, «Poccuiickas razera», Ne 180, 17.08.2005);

nocranoBnenue IIpasutenscTBa Poccuiickoir Denepanuu OT 28.01.2006 Ne 47
«06 yreepkaenuu [TonoxeHus O NPU3HAHMH MOMEIIECHUS JKHIBIM MOMEIICHUEM,
JKUJIOr0 TIOMEIeHNs] HENPUTOAHBIM IS TPOKMBAHHS, MHOTMOKBAPTHPHOro J0Ma
ABApUHHBIM M TOUIEXKAIIMM CHOCY MM PEKOHCTPYKIMH, CaJ0BOr0 ZI0Ma KHJIbIM
JIOMOM M JKHJIOTO AoMa canoBeiM JoMoM» («CoOpaHue 3aKOHOJATENbCTBA PD»,
06.02.2006, Ne 6, ct. 702, «Poccuiickas razera», Ne 28, 10.02.2006);

pacnopskenne IIpaButensctsa Poccniickoi ®enepaunn ot 17.12.2009
No 1993-p «O6  yTBepKAEHHH  CBOAHOTO  MEPEYHI  TEPBOOHUCPEIHBIX
rOCY/IApCTBEHHBIX M MYHMIMIAIBHBIX YCIYT, MPEOCTABIAEMBIX B 3JIEKTPOHHOM
sune» («Poccuifckas rasera", Ne 247, 23.12.2009, «CobpaHHe 3aKOHO/ATelbCTBa
P®y, 28.12.2009, Ne 52 (2 4.), cT. 6626);

nocranosieHne IlpasutenscTBa Poccuiickoit @enepanuu OT 25.06.2012

No 634 «O BHIaxX ANEKTPOHHOH MOANUCH, HCTIOJIB30BaHHE KOTOPBIX AOITYCKACTCs IPH
ofpamieHyd 3a MOJYYEHHEM TIOCYAAapCTBEHHBIX W MYyHHIMNAIBHBIX —yCIyD»
(«Poccuiickas raseta», 02 urons 2012 r. Ne 148);

nocraHoBnenue IlpaBuTenscTBa Poccuiickoi denepamrn ot 25.08.2012
Ne 852 «O6 yTBepikieHuu [IpaBHIT HCTIONB30BaHNS YCHICHHOH KBaTM(PUIMPOBAHHOM
3JIeKTPOHHOH moAmucH npu obpalleHnd 3a MOJyYEHHEM TIOCYIapCTBEHHBIX H
MyHULMNATBHBIX YCIyT W O BHeceHuu wusmeneHus B Ilpasuia pazpaboTKu H
yTBepY/ICHNS aIMHHHUCTPATHBHEIX PErVIAMEHTOB MPEIOCTABIEHHS rOCY 1apCTBEHHBIX
yenyr» («Poccumiickas rasera», Ne 200, 31.08.2012, «Cobpanue 3aKOHOJATE/IbCTBA
P®y, 03.09.2012, Ne 36, ct. 4903);

nocranoBinenue IlpasutensctBa Poccuiickoit Denepanuu OT 25.01.2013 Ne 33
«O6  WCTONB30BaHMH  TPOCTOH  JJEKTPOHHOW  TOANMMCH  TIpH  OKa3aHHMH
rocy/IapCTBEHHBIX M MYHHLHMNANbHBIX YCIIyD» (OduumanbHblii MHTEPHET-NOPTA
mpaBoBoi  MHpOpManuK  http://Www.pravo.gov.ru, 23.11.2018, «Cobpanue
zakoHoaaTenscTBa POy, 04.02.2013, Ne 5, ct. 377);

nocranosienue [pasutensctsa Poccuiickoii ®enepaiun ot 26.03.2016 Ne 236
«O TpeGOBAHMAX K MPENOCTABICHHMIO B 3JEKTPOHHOH (opMe roCy/apCTBEHHBIX U
MYHHIHMIAIBHEIX YeIyr» (OduunanbHbIi HHTEPHET-TIOPTa IpaBoBOi HHPOPMALMH
http://www.pravo.gov.ru, 05.04.2016, «Poccuiickas rasera», Ne 75, 08.04.2016,
«Cobpanue 3akoHozatenbcTBa Poccuiickoit deaepanuny, 11.04.2016, Ne 15, cr.
2084);

Ycras ropojckoro mocenenus p.ai. Cpenmsis Axryba CpenHeaxTyOHHCKOTO
MyHHUIMITATBHOTO paiioHa Bonrorpazckoii obnacTy.



2.6. HcuepnpiBaioluii  mepedeHb  JOKYMEHTOB,  HEOOXOAMMBIX UL
MpeOCTABICHNUs MYHUIIMNIATIBHON YCIIyTH

2.6.1. McuepnbIBaroOIuii epedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU
C 3aKOHOJATeJbHBIMM W  HWHBIMH HOPMATUBHBIMH  IIPaBOBBIMH  aKTaMH
JUIsl  TIPeJIOCTABIIEHUs] MYHMLMNAJIBHOM YCIOyrd, INOAJEXAlUMX [PeCTaBICHHUIO
3asBUTEIISIMH:

- 3asBJICHHE O MepeBoJie MOMeIlleH!s ([aiee — 3asBJIeHuUe);

- TIOJTOTOBJEHHBIH M OG(OPMIEHHBIH B YCTAHOBJIEHHOM IIOpSAJKE IPOEKT
nepeycTpoiicTBa M (WJIM) MEperUIaHUPOBKU NEpPeBOJMMOro MOMEIEHHUs (B Ciyvae,
€CIIH TIepeyCTpoicTBO W (MIM) TeperyiaHupoBKa TpeOyroTes Ui obecreyeHus
HCIIOJIB30BaHMs TAKOTO MIOMEIIEHHs B KQUeCTBE JKUJIOTO HITH HeXHUIIOTO TIOMEIIeHH s );

- NpaBOYCTAHABIMBAIOLIHE JOKYMEHTbl Ha IEPEeBOJMMOE IOMEIIeHHE
(MOJUTMHHUKKA WJIH 3aCBHJIETEIbCTBOBAHHbIE B HOTAPHAIBHOM IOPSJKE KOIWH), B
Clly4ae eciIM IIpaBO Ha NEepeBOAMMOE MOMEIEHHe He 3aperMCTPHpoBaHo B EjuHOM
roCyIapCTBEHHOM peecTpe HeJIBHKUMOCTH;

- mporokon  obmero  cobpaHus ~ COOCTBEHHHMKOB  IIOMEIIEHHH B
MHOTOKBAPTHPHOM JIOM€, COJAEpKalllMii pemieHHe 00 HMX COIIaCHM Ha IepeBoJl
YKHJIOTO ITOMEIIEHHs B HeXKUIIOe TTOMEIIeHHE;

- corjacuMe Ka)xaoro coOCTBEHHMKA BCeX IIOMELIEHWMH, MNPUMBIKAIOLUX K
MEPeBOAUMOMY TIOMEIICHUIO, Ha TMEPeBOJ| JKUIOrO IIOMEILEHHs B HEXHUIIOE
TIOMEIIEHHE.

dopMupoBaHHe 3asBI€HHS B  OJIEKTPOHHOH  (opMme  OCYIIeCTBISETCS
MOCPE/ICTBOM 3arlOJIHEHHMs 3JIEKTPOHHON (opMmbl 3asBieHus Ha ExuHoM mopraine
rOCY/JapCTBEHHBIX M  MYHHIOWNANBHBIX YCIyT MM  OQHIHMAIbHOM  caiite
aJIMMHHUCTpAIIMK Topozickoro nocenenus p.n. Cpennsas Axtyba 6e3 HeoOXoauMoCTH
JIOTIOJIHUTENILHOM 0Jauy 3asBICHUs B KaKoi-1100 MHO# dopme.

2.6.2. TlepeyeHb [OOKYMEHTOB (CBeJIEHMil), KOTOpbIe 3asBHTE]b BIpaBe
MpeCTaBUTh N0 COOCTBEHHOH HHUI[HATHUBE:

- TpaBOYCTAHABJIMBAIOLIHE JOKYMEHTBI Ha IIepeBOJAMMOE IOMEILIEeHHEe, eCIH
IPaBo Ha MEPEBOMMOE NMOMEILEHHE 3aperucTpHUpoBaHo B EAMHOM rocy1apcTBEHHOM
peecTpe HeABHXHUMOCTH;

- TUIaH MEepPeBOAMMOro MOMEIeHHsI C ero TEXHUYECKUM OIHCcaHHeM (B cilydae,
€ClId TepPeBOAMMOe IOMEIleHHEe SIBISETCS JKWIbIM, TEXHHYECKUH MacrnopT Takoro
MOMelleH S );

- TMO3TAXHBIN IJIaH OMa, B KOTOPOM HAaXOIUTCS NEPEBOAUMOE ITIOMEIIEHHE.

B cnyyae HempeIcTaBleHHs 3asBHUTeNeM 10 COOCTBEHHOH WHHMIMATHBE
BBIIIENIEPEYNCIICHHBIX JOKYMEHTOB OHM IOJJIeXAT IPE/CTaBIEHHI0O B paMKax
MEeXBEJOMCTBEHHOI0 HH(OPMAIIHOHHOIO B3aUMOEHCTBHUS.

2.6.3. 3asBNeHHe W JIOKYMEHTHI, yKa3aHHbIe B MMyHKTax 2.6.1, 2.6.2 Hacros1ero
aJIMHHHUCTPATHBHOI'O perjiaMeHTa, MOryT OBITh INpeJCTaBJIeHbl 3asBUTENAMH IO HX
BeIOOpPY B yNOJIHOMO4YEHHbIH opradH wid M®IL] nudHo, nubo HampasieHb
IIOCPEJCTBOM IOYTOBOM CBs3M Ha OyMaKHOM HOCHTeNe, JHOO NPEICTaBICHBI B
YIIOJITHOMOYEHHBIH OpraH B (JopMe 3JeKTPOHHOIO JOKYMEHTa C MCIIOJIb30BaHHEM
EfnHOro noprajia rocy1apcTBEeHHBIX U MYHHUIMNAIbHbBIX YCIYT.

Konuu [OKYMEHTOB JOJDKHBI OBITHh 3aBepeHbl B YCTaHOBJIEHHOM
3aKOHO/aTeILCTBOM IOPSIJIKE.
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JasBnenre B (hOpMe EKTPOHHOrO JOKYMEHTa IMOMHCHIBAETCS IO BHIOOPY
3asBUTEJIS:

- IPOCTOit ANEKTPOHHOM MOATKCHIO 3aBUTENS (IPeICTABUTES 3asIBUTENISN);

- ycueHHOH (KBaTM(HIHPOBAHHOMN, HEKBATH(QUIHPOBAHHON) ANIEKTPOHHOM
MOJMMCHIO 3asBUTENs (IPeCTABUTENS 3asABUTES).

CepTukar KmodYa [POBEPKH  YCHIEHHOH  HEKBaIM(QUIHMPOBAHHOH
3/IeKTPOHHOM MOJNUCH JOIDKEH OBITh CO3IaH M HCTIONB30BAThCS B HH(PPACTPYKTYpe,
obecrieynBaroLIEeH WH(OpMaIIMOHHO-TEXHOJIOTHYECKOe B3aUMOJIeHiCTBHE
MH(POPMALIMOHHBIX CHCTEM, MCIOIb3YEMbIX Ui MMPEOCTaBICHHS roCy1apCTBEHHBIX
¥ MYHMIUNATBHBIX YCIYT B 3JIEKTPOHHOM (opme, KOTOpas CO3/1aeTCs U MPOBEPIETCs
C MCTIOJNB30BaHHEM CPEJCTB 3JIEKTPOHHOW TOANMMCH M CPE/CTB YAOCTOBEPSIOIETO
LIEHTpa, MMEIOIMX [OATBEPXKACHHE COOTBETCTBUSI TPeOOBAHUSM, YCTAHOBIECHHBIM
(de/lepanbHBIM  OpraHOM WCIIONHHTENBHON BracTh B obmacTu  obecreveHus
Ge30MacHOCTH, a TAKKe NMPH HAIWYHM Yy BlaJienblia cepTUdHUKaTa KIFo4a IMPOBEPKH
KJTI0Ya MPOCTOM 3IeKTPOHHOMN MOANKCH, BBIIAHHOTO eMy TIpH JINYHOM NpHEME.

B cinyuyae ofpaiieHus 3asBATENs C MCIONb30BaHHEM HMH(MOPMALHOHHO-
TeleKOMMYHHKAIMOHHOM cetn «VIHTepHEeT» K 3asBIEHUIO B (OpME 3JIEKTPOHHOIO
JIOKyMEHTa TIpUJIaraeTcst KOmus JOKyMEeHTa, YIOCTOBEPSIOLIEro IMIHOCTE 3asBUTENIS
(YIOCTOBEPSIONIEr0  JIMYHOCTh  IMPEJCTABUTENs  3asBUTENsA, €CIM  3aiABICHHE
TpeJICTaBNseTCs TPEACTABUTENEM 3asABHUTEN) B BHJIE JIEKTPOHHOrO 00pasa Takoro
JOKYMEHTA.

[lpencraBlieHne JaHHOTO JOKyMeHTa He TpeOyercs B Cilydae Ipe/CTaBJIeHHS
3asBleHHs B (OpPME OJIEKTPOHHOrO NOKYMEHTa IIOCPE/JCTBOM OTMpPaBKH 4epes
nMUYHbIH kKabuHeT ExuHOro nopraia rocyapcTBEHHBIX M MyHUIUIIATBHBIX YCIIYT.

B ciydae mpeicTaBieHHs 3asBleHHA B (popMme SIIEKTPOHHOTO JOKYMEHTa
MpeAcTaBUTENeM 3asBUTENs, JEHCTBYIOIMM HA OCHOBAHMHM JIOBEPEHHOCTH,
K 3asBJCHHMIO TAKOKe IPHIAraeTcs AOBEPEHHOCTh B BHIE JJIEKTPOHHOro obpasa
TAKOro JIOKyMEHTA.

2.6.4. 3anperaercs TpeOOBATh OT 3asBUTENIS:

1) npencraBieHuss [JOKYMEHTOB M HMHGOpPMALMH HIM OCYIIECTBICHHUA
NeHCTBHM, MpeACTaBIeHHe WIM OCYIIECTBJICHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMATHBHBIMH NPABOBBIMU aKTaMH, PEryIMPYIOIMMI OTHOLICHHS, BOSHUKAOLIHE B
CBSI3M C MMPEJOCTABICHHEM MYHHIIUIIAIbHBIX YCIYT;

2) npeicTaBieHHs JOKYMEHTOB M HWHGOOpPMALMK, KOTOpPbIE HAXOMAATCA B
PAaCTIOPSUKEHMH OpraHa, TpPEeJOCTABIAIONIEr0 MYyHHIHMIAIBHYIO YCIyry, HHBIX
rOCY[apCTBEHHBIX ~ OpraHoB, OpraHOB  MECTHOTO  CaMOymNpaBieHus  JjHbo
[OJABEJOMCTBEHHBIX  IOCYJapCTBEHHBIM OpraHaM WM OpraHaM MECTHOIO
caMOyIIpaBlIeHHA OpraHu3aLuii, y4acTBYIOLIUX B MpeoCTaBIeHUN
MpeyCMOTPeHHBIX 4acThio 1 crathu 1 DenepambHoro 3akona or 27.07.2010
Ne 210-®3 «O6 opraHM3auuMyd  [peJOCTaBI€HHUs  TOCYAApCTBEHHBIX M
MyHHIHMTATbHBIX  ycuyr» (manee — DesepanbHblii  3ak0oH  No 210-@3)
MYHMIMIAIBHBIX  YCIIYT, B COOTBETCTBMH C HOPMATHBHBIMHU ITIPABOBBIMH AKTaMH
Poccuiickoif enepalnu, HOPMATHBHBIMH MpPaBOBBIMM akTamMu Bororpanckoi
00671acTH, MYHHLUMIIAJbHBIMUA NPABOBBIMM aKTaMH, 338 HCKIIOYEHHEM JO0KYMEHTOB,
BKJTFOYEHHBIX B ONpeJIeNIeHHbIH 9acThio 6 crathn 7 PesepanbHoro 3akona Ne 210-03
repevyeHb JOKYMEHTOB. 3asBHUTENb BIpaBe MMPEACTABUTH yKa3aHHbIC JOKYMEHTBI M



MH(GOpPMALIMIO B OpraHbl, NpPeJOCTaB/AIOIINE MYHHUUUIIAIbHBIE YCIyIH, [0
coOCTBEeHHON UHHUIIHATHBE;

3) ocymIecTBIeHHs eHCTBHIA, B TOM YHCIe COTNIaCOBAHUI, HEOOXOMMMEBIX IS
MOJTy4eHHs FOCYJapCTBEHHBIX ¥ MyHUIUIATBHBIX YCITyT U CBA3aHHBIX ¢ OOpalleH’eM
B MHbIE TIOCYJapCTBEHHbI€ OpraHbl, OpraHbl MECTHOIO CaMOYIIpaBlIeHHs,
OpraHM3alliH, 3a HMCKIIIOYCHUEM IOJNyYeHHUs YCIAyr M IOJIyYeHHs JIOKYMEHTOB H
WH(pOpPMAIIMH, TPENOCTaBIsIeMbIX B pe3yjbTaTe IPeJOCTaBJIeHHs TaKuX YCIyT,
BKJIIOYEHHBIX B TIepeueHb YCIyr, KOTOpble SBISIOTCS HEOOXOAMMBIMH M
00s13aTeIbHBIMU J151 IPEJOCTABIEHUS! My HULIMTIAIIBHBIX YCIYT,

4) mpeacTaBIeHHS MTOKYMEHTOB W HH(OpMauUuH, OTCYyTCTBHE U (MiIn)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHChH IPH NMEPBOHAYAIBHOM OTKa3e B IpHeMe
JIOKYMEHTOB, HEOOXOMMMBIX [Jisl MPEeJOCTABIEHHS MYHUIMNAIBHOM yciayru, 1ubo B
NpeAOCTaBICHHHA MYyHULIUITAIIBHON YCIIyTH, 38 HCKIIIOUEHHUEM CIIEAYIONIMX CIIy4YaeB:

- u3MeHeHHWe TpeOOBaHMN HOPMATHUBHBIX IIPABOBBIX AKTOB, KacarOIIMXCS
NPeNOCTaBIeHUs] MYHHMLMNAILHOW YCIyru, TIocie IepBOHAYaJIbHON I0Ja4u
3asBJICHUS O NIPEJOCTABICHUH MYHULIMIIATbHOM yCIIyTH;

- HTM4YKe OKOOK B 3asBJICHUU O MPEJOCTAaBICHUN MYHHULUIAILHON YCIyTH U
JIOKYMeHTaX, MOJaHHBIX 3asBUTENIEM II0Cje IepBOHAYallbHOTO OTKasa B IIpHeEMe
JIOKYMEHTOB, HEOOXOUMBIX IS MPEeJOCTaBICHUS MYHUIMIIAIBHOM yciayru, aubo B
NpeI0CTaB/ICHHA MYHHUIUMAIBHON YCIYTH M HE BKJIIOYEHHBIX B IIPEACTaBIEHHBIN
paHee KOMIUIEKT I0KyMEHTOB;

- HCTEYEHHE CPOKa AeHCTBHUS JOKYMEHTOB WIIH H3MEeHeHHe HHPOpMalUuH rociie
NepBOHAYAJIBHOIO OTKaza B  MpHeMe  JOKYMEHTOB, HEOOXOAUMBIX /s
npefocTaBlIeHHs MyHHLIMIIAJIBHOM yCIIyTH, JIM0O B MPeI0CTaBICHUH MYHHUIIMIIAIBHOMI
YCITyTH;

- BbIABIEHHE JOKYMEHTAIbHO MOATBeP)KAEHHOro (akra (IpPU3HAKOB)
OIMO0YHOr0 WM MPOTUBONPABHOrO AeicTBUS (Oe3naeicTBHs) JOKHOCTHOIO JIMLA
OpraHa, TIPeJOCTABISIONIEr0  MYHHUIMIAIBHYIO  YCIYyry,  MYyHHIHIAIbHOTO
clykariero, paboTHHKa MHOTO()YHKIIHOHAJIILHOTO LIeHTpa, pabOTHUKA OpraHH3alluH,
npeaycMoTpeHHo# 4acteio 1.1 crateu 16 ®enepanpHoro 3akona Ne 210-03, npu
NepBOHAYAIBLHOM OTKa3e B IIpHeMe JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPe0CTaBIIeHMUS
MYHHLMIIATBHON YCIyrH, TMO0 B NMpeoCcTaBIeHHH MYHHULMITAIILHON YCIYTH, O YeM B
NUCBMEHHOM BHJE 3a IOJANUCHIO PYKOBOJUTENs OpraHa, IpeoCTaBIIAIOIIEro
MYHHLUNATbHYIO YCIyIy, PYKOBOJHUTENsS MHOrOo(YHKUHOHAIBHOIO LIEHTpPa IIpU
NIepBOHAYAIIEHOM OTKa3e B IpHEeMe JIOKYMEHTOB, HEOOXOAUMBIX JUIsl NIPEIOCTaBICHHS
MYHHIIUTIAIBHON YCIIyrd, MO0 pYKOBOAMTENS OpraHu3ally, MpeayCMOTPeHHON
yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, yBenomisieTcs 3asBUTENb, a
TAK)Ke IPUHOCATCS. U3BUHEHHS 32 JIOCTaB/ICHHbIE HEeYy100CTBa;

5) mpepmocraBneHuss Ha OyMaXHOM HOCHTele IOKYMEHTOB W HH(OpMaIuH,
ANeKTPOHHBIE 00pa3bl KOTOPLIX paHee ObIIH 3aBepeHbl B COOTBETCTBHH C ITyHKTOM
7.2 yactu 1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHEM CIIy4aes,
€Cli HaHeCeHWe OTMETOK Ha TaKhe [JOKyMEHTHl MO0 HX H3BATHE SBIIAETCS
HeOOXOQMMBIM YCIIOBHEM IIPEOCTaBIIEHHs IOCYIapCTBEHHON WM MYHHLIMNATBHON
YCIYTH, U HHBIX CJIy4aeB, yCTaHOBJIEHHbIX (efepaibHbIMU 3aKOHAMHU.

2.7. OcHoBaHMs I OTKa3a B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
NpefoCcTaBIeHUs MyHULIUITAIBHON YCITyTH.
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3asBUTENIO HATPABIsETCs yBeJIOM/IeHHe 00 OTKase B MpUEMe K PACCMOTPEHHMIO
3asBJIeHHs B clydae, eclid NMpH oOpallleHuy 3a MpeAoCTaBICHUEM My HHLIATIATbHOM
yCIyrHM B ONEKTPOHHOH (opMe B pesynbraTe IPOBEPKH KBaTH(HLIMPOBAHHOM
OMIICH BBIABIEHO HECOOMONECHUE YCTAHOBICHHBIX CTaTheH 11 ®depepajibHOTO
sakoHa oT 06.042011 Ne 63-®3 «O6 5neKTPOHHOW MOAIMCH (manee -
denepanbHblit 3aKoH Ne 63-03) ycnoBuit NpU3HAHAS €€ JIeACTBUTEITBHOCTH.

2.8. WcyepnblBaloUMii  TepeueHb OCHOBAaHWH Uil TIPHOCTaHOBJICHHS
NpefoCTaBNeHus. MYyHWIMIATBHONH YCIyrM WM OTKasa B TPEJOCTABICHHH
MYHHLUNATbHOM yCITyTH.

2.8.1. OcHoBaHMs s TIPUOCTAHOBICHUS IPEIOCTABICHHUSA MYHHLUTIANBHOM
YCIIYTH OTCYTCTBYIOT.

2.8.2. Otka3 B nepeBojie JKUJIOro NOMELIEHHUS B HEXHUJIOE INOMEIICHUE WA
HEYKHJIOTO MMOMEIIeHHs B XKIJI0e TOMEIIIeHHe [I0ITy CKaeTCs B ClTyHasX:

- HENpeJACTaBIEHHs  ONpEIeNeHHBIX B  IYHKTE 2.6.1  HacToAIIEro
aIMMHUCTPATHBHOTO pEriaMeHTa JOKyMEHTOB, 00A3aHHOCTb MO TPEJCTABJICHHAIO
KOTOPBIX BO3JIOXKEHA Ha 3asBUTENIA;

- TOCTYIUIEHHsI B OpraH, OCYIIECTBISIONHMN MEPEBON TIOMEILEHWH, OTBETa Ha
MEKBEJIOMCTBEHHBIN 3aMpoc, CBHAETENBCTBYIOMEro 00 OTCYTCTBMHM JOKyMEHTa H
(unu) uHpOpMALUK, HEOOXOAUMBIX JUIA MEPeBOJa XKHUIOro NOMELIEHNS B HEXKUII0e
[IOMEIIIeHHe WM HEXWIJIOro IOMEIIEeHUs] B JKMJIOe NMOMEIICHHE B COOTBETCTBUM C
myHkToM ~ 2.6.2  HacTosulero  aJAMMHUCTPaTWBHOIO pernameHTra,  €cCii
COOTBETCTBYIOIHI JOKYMEHT He TMpENCTaBIeH 3aABHTENICM TIO COOCTBEHHOM
uHuiuartuBe. OTKa3 B IepeBojie MOMEIUeHHs IO YKa3aHHOMY OCHOBAaHHIO
JIONyCKAeTCs B CIlydae, eCIId OPraH, OCyeCTBISIONHI NepeBosl TIOMEILEHHH, TocIe
[I0JlydeHHs] YKa3aHHOTO OTBETa YBEIOMHUII 3afBHTENs O MONyHYeHHH TakKoro OTBETa,
MPeIOKUIL  3aABUTENI0  MPEJCTaBHTh  JOKYMEHT M (unu)  uHOOPMALHIO,
Heo6XOAUMbIe IS TEpeBOJa JKUJIOro NOMEIICHHS B HEXKHIOE MNOMEIIEHHE MM
HEXWJIOr0 IOMEIIEHHS B JKHJIOE TOMEIIEHHE B COOTBETCTBHH C ITyHKTOM 2.6.2
HACTOSIIEr0 aJAMHHUCTPATUBHOTO pErjaMeHTa, W He TOJy4dsl OT 3asBUTEIA Takne
JIOKYMEHT M (WnH) MH(pOpPMALMIO B TeYeHHE MATHAAUATH pabounx [AHeH cO MIHS
HanpaBleHusl YBEJIOMIICHHS;

- TIpe/icTaBJieHHs IOKYMEHTOB B HEHaUTeKaIlMi OpraH;

- HEeCOOTBETCTBMSI MpOEKTa mepeycTpoiictBa U (WiM) INeperyiaHnpOBKH
IOMEIIeHH)S] B MHOrOKBapTUPHOM JIoMe TpeOOBaHHAM 3aKOHOAATeNbCTBA;

- HecOONIOEHHS TNpPeIyCMOTPeHHBIX JKHIHIIHBEIM KOACKCOM Poccuiickoi
denepallii ¥ 3aKOHOIATENBCTBOM O PaZlOCTPOUTENEHON JIEATENBHOCTH YCIOBHH
nepeBo/ia NMoOMeILEHHs.

2.9. MyHHIMIaIbHas yCIIyra IpelocTaBiseTcs OecIuiaTHo.

2.10. MakcuMaibHOE BpeMsi OXKHMIaHHs B OuYepe/d MpH rnojadte oOparieHuss u
MY TIOJy4eHHH pe3ylbTaTa MpeloCTaBIeHHs MYHHULATIATBHON YCIIyTH COCTaBIIseT
15 MUHYT.

2.11. Cpok perucTpauyy 3asBeHHs W IpPUIAraeMbix K HeMy AOKYyMEHTOB
COCTaBJISIET:

- Ha JIAYHOM NpHeMe rpakaad — He Oosee 20 MHHYT;

- TIPY TIOCTYIUICHHHU 3asBJICHUS M JIOKYMEHTOB TIO TIOHTE, 3JIEKTPOHHOM IOYTe,
TOCpe/ICTBOM EMHOrO mopTajia ToCyAapcTBEHHBIX W MyHHIMINANBHBIX yCIyT HIH
yepe3 M®L — He Gonee 3 AHe# co AHA MOCTYIVICHNA B yIIOJTHOMOYEHHBIH OpTaH.



2.12. TpeGoBaHus K TOMELIEHHSM, B  KOTOPBIX  IPEAOCTAaBIACTCA
MyHHIMNAAbHAs yCiIyra, K 3aly OXH/aHWs, MECTaM JUlsl 3all0JIHEHHMs 3alpocoB O
MpeI0CTABIEHHH My HULIANIANIBHOM yCIy T, HHOOPMAIMOHHBIM CTEH/IAM C o0pasuaMu
WX 3aMOJHeHWs W TepeYHeM JOKYMEHTOB, HEeOOXOAMMBIX IS MPENOCTaBICHHs
MYHHLMIAIBHOM YCIyTH, B TOM YMciIe K 00ecredeHuIo J0CTYTHOCTH /i HHBAH/0B
yKa3aHHBIX OOBEKTOB B COOTBETCTBMM € 3aKOHOAATEIHCTBOM Poccuiickoi
Menepauny 0 COLMATBHOM 3alllUTe HHBATH/IOB

2.12.1. TpeGoBanuss K TOMEIIEHHSM, B KOTOPhIX MPEIOCTABIACTCA
MYHHIIMIIAJIbHAS yCIIyTa.

[ToMemeHus, B KOTOPBIX MpPENOCTaBIAETCA MYHUIHUNANbHAs  yciyra,
obecrieunBalOTcs HEOBXOIMMBIMH Ul NMPEJOCTABICHUS MyHMIMIAIBHONH YyCIyTrHd
o0opy/10BaHHEM (KoMIBIOTEPaMH, CpencTBaMH CBSI3H, OPrTeXHUKOMH),
KAHIENSIPCKAME  NPUHAUISKHOCTAMH, HMHOOPMAUMOHHBIMH M CNPABOYHBIMH
MaTepHaNaMH, HarJIsAHON HHpOpMALHe, CTYIbIMH U CTOJIAMH).

TMoMeleHus: agMUHHCTpAlMH Tropojckoro mocenenus p.m.Cpenssisi Axryba
NOMKHBI cooTBeTcTBOBaTh caHutapHbiM npasunam CIT 2.2.3670-20 «CauutapHo-
SMUAEMHONIOTHYECKHEe TpeOOoBaHUS K  YCJIOBHSAM  TpyJa»,  YTBEPXKICHHBIM
OCTaHOBIEHWEM | TaBHOTO TOCYAapCTBEHHOrO CaHWTapHOro Bpada Poccuiickon
®enepamuu ot 02.12.2020 Ne 40, u O6piTe  000pYZOBaHBI  CPEACTBAMH
MoXkapoTyieHusi. BX0 ¥ BBIXOJ W3 MOMEIIEeHHH 060pyAYIOTCS COOTBETCTBYIOIINMH
yKazaTeJsiMH.

BXOZ B YIOJHOMOYEHHBIH opraH oGopyayercs WHOOPMALHOHHOM TaOIHIKOH
(BBIBECKOH), cojepiKaiiell HHPOPMALKIO O HAUMEHOBAHWH, MECTE HAXOXKACHUS W
pexume paboTsl.

Kab6uuerst  obopyaytoress  MHGOPMAIMOHHOW  TaOJIMIKOM (BBIBECKOM),
cojepkamedi MHGOpMAUMIO O  HAMMEHOBAHWM  YNONHOMOYEHHOro  OpraHa
(cTpyKTYypHOIO noJpasieneHus), OCYILECTBIISAIOLLErO NpeoCTaBIeHHE
MYHHIUIAJIBHON YCITyTH.

2.12.2. TpeGoBaHUs K MECTaM OXKHIaHHUS.

MecTa OXHIAHUS AOJDKHBI COOTBETCTBOBATH KOM(OPTHBIM YCJIOBUSAM JULA
3agBUTENEH M ONTHMAIBHBIM YCJIOBHAM pabOThl CHEHHATUCTOB YNOIHOMOYEHHOTO
oprasa.

MecTta OXHAaHUS AODKHBI OBITH 00OpY/0BaHbl CTYJIbSIMH, KPECEIbHBIMH
CeKLUSAMH, CKAMbIMH.

2.12.3. TpeGoBanust K MecTaM NpHeMa 3asiBUTENCH.

[lpreM 3asiBUTENeH OCYIIECTBJSAETCS B CHELHATBHO BbIJICIEHHBIX JUIS 3THX
1enel NoMeIeHHAX.

Kaxoe pabodyee MECTO CHEHUAIMCTOB YIIOIHOMOYEHHOr0 OpraHa J0KHO ObITH
000py/I0BAHO ~TMEPCOHATBHBIM KOMIIBIOTEPOM € BO3MOXHOCTBIO  JOCTyNa K
HeoOXoaMMBIM HHGOPMAIMOHHBEIM 0a3aM JIaHHBIX, TEYaTalolMM M KOMHPYHOUIMM
yCTpOHCTBaM.

[Ipu opraHu3auuu paboduX MeCT JOJUKHA OBITH NMPelyCMOTPEHa BOSMOXKHOCTE
cBOOOMHOTO BXOJa M BBIXOJAa CHEMAIUCTOB YIOJHOMOYEHHOro OpraHa wus3s
NOMEILEHHUS TIPH HeOOXOAUMOCTH.

Mecra coaud H  TOJMYYeHHs JOKYMEHTOB 3asBHTEIAMM, MeCTa A
WHQOPMHpPOBAHHS  3asBHTENed W  3alONHEHHs HEOOXOMMMBIX — JOKYyMEHTOB
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060opyayIoTCs CTy/IbAME (KpeciiaMu) U CTOJIaMH U obecreynBaroTes nucuer Oymaroi
¥ MUCbMEHHBIMH ITPUHAJIEKHOCTAMH.

2.12.4. TpeGoBaHus K HHYOPMALUOHHBIM CTEH/IAM.

B momelieHusX YIOJIHOMOYEHHOTO OpraHa, MpeJHa3HaueHHBIX Ui paboTel ¢
3afBUTESIMH, pa3MelaloTcs HHPOpMAlMOHHbIE CTeHIbl, obecneduBarolue
noJiydeHre HHGOPMAIUH O MPeIOCTABICHNH My HULIMITAJIIHOM YCIIyTH.

Ha uHdopMaLmOHHBIX cTeHIax, OQHUIHATBEHOM caiiTe YIIOJHOMOYEHHOr0 OpraHa
pa3MernaroTes clieyrore HHYOpMallMOHHbIE MaTepHaJIbl:

U3BJICYEHHsT M3 3aKOHOJAATEeNbHBIX W HOPMATHBHBIX [PAaBOBBIX AaKTOB,
COAep)KaIlMX  HOPMBI,  PETyJIHpYIOLIME  JEATeNbHOCTh 110  HMCIOJHEHHIO
MYHHULIATIAIBHON YCITyTH;

TEKCT HACTOSLIEro aIMUHUCTPATUBHOTO periaMeHTa;

HH(pOpMAaLKS O TOPSAKE UCTIONHEHUS My HUIIUIIAIBHOM! yCIIyTH;

nepedeHb JOKYMEHTOB, HEOOXOAMMBIX ISl MPEAOCTaBICHUS MYHHULMIIAIbHON
yCIyTH;

(dbopMbl 1 00pa3Libl AOKYMEHTOB U1l 3alI0JIHEHHUS.

CBEJIEHHA O MeCcTe HaXOXAeHWs U rpaduke paboTbl HaUMEHOBaHHE
aJIMHHUCTPALIMK MyHHIHUITATBHOTO 00pa3zoBanus 1 MOL;

CripaBOYHbIe Tesle(OHBI;

ajzipeca 2JIeKTPOHHOU NoUTHI U ajipeca MHTepHeT-caiToB;

uHpOpPMALUs O MeCTe JMYHOIO IIpHeMa, a TakkKe 00 YCTaHOBJIEHHBIX JUIs
JIAYHOTO MpHeMa JIHAX M Jacax.

[Ipy wu3MeHeHHMM HH(OPMALMKU IO MUCIOJHEHUIO MYHHUMIAIBHON YyCIIyru
OCYLLIECTBIISAETCS €€ MepruoaruYecKoe 0OHOBICHHUE.

BusyanbHasi, TeKcToBas M MyJIbTUMe[IWiHas HMHQOpPMALMs O TMOpsSIKe
MPEAOCTABIEHUS MYHHULUNAIBHOM YCIyrd pasMellaercs Ha MH(QOPMalMOHHOM
cTeHie Wi¥ HHGPOPMALIMOHHOM TepMUHAle (YyCTaHaBIMBaeTcs B YJA0OHOM i
rpaXkJaH MecTe), a Takxke Ha EXWHOM ropTaje rocy1apcTBEHHBIX ¥ MYHHUIMITAIBHBIX
yeinyr (www.gosuslugi.ru), a Takke Ha O(UIMAIbHOM CaWTe YMOJHOMOYEHHOIO
oprana (https://www.agmpncpenussaxtyba.pd/).

OdopmiieHHe BH3yalbHOW, TEKCTOBOW M MYJIbTUMEIUHHONW HH(pOpPMALUH O
NOpsiZiKe TPEIOCTABIICHUs MYyHHLMIAIBHONW YCIYyTH JOJKHO COOTBETCTBOBAThH
ONTHMAJBHOMY 3PHTEJILHOMY M CIyXOBOMY BOCHPUATHIO 3TOH HH(OpMaLUH
rpaxaHaMu.

2.12.5. TpeOGoBanus K oO0ecne4eHHIO JOCTYIIHOCTH IIpelOCTaBICHHS
MYHULUNIATBHON YCITYTH U HHBAIH/IOB.

B nensax obecrneyeHus yCIOBHI JOCTYIHOCTH JUIsi UHBAIMOB MyHULIUNIAIbHON
YCIIYTH JOJDKHO OBITH 0fOecreyeHo:

- OKazaHue [JOJDKHOCTHBIMH JIHIAMH nolHOe HAUMEHOBAHUE UCHOAHUMENbHO-
pacnopaoumenbHo20 opeand MyHuyunaibho2o obpazoéanus TTOMOIIA WHBAJIHAaM B ITOCaJike B
TPAHCIIOPTHOE CPEACTBO M BhICAJIKE U3 HEro nepej BXOJAOM B [TOMELIEHHUs, B KOTOPBIX
MpeoCTaBIsAEeTCS MyHULIUNIAJIBHAS YCIIyra, B TOM YHCJIE ¢ MCIOJIB30BaHUEM Kpeca-
KOJISICKH;

- becnpensTCTBEHHBIM BXO/ HHBAIKM/IOB B [IOMEIIEHHUE U BBIXO/ U3 HEro;

- BO3MOKHOCTb CaMOCTOATEJIBHOTO NIEPEIBHKECHHUS HHBAIHU/IOB 110 TEPPUTOPHH
OpraHu3aluu, TOMeIIeH)s, B KOTOPBIX OKa3bIBAeTCsl MyHHULIMIIAIbHAS YCITyTa;
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- CONpOBOJKJIEHHE HMHBAIMJOB, MMEIOIUX CTOHKHE paccTpoiicTBa (QyHKIHH
3peHHs ¥ CaMOCTOATENBHOrO IEpe]BIKeHHsA, W OKasaHWe KM IOMOIM Ha
TEpPPUTOPHHM OPraHW3aIWH, MOMEIUEHNS, B KOTOPBIX OKa3bIBACTCS MYHHIHMIATbHA
yciyra;

- Hajjexamee pasMelleHMe OGOpyAOBaHHMS M HOCHTENeH HH(pOpMALMH,
HeoOXOomMMBIX JUIs obecriedueHuss OecrpensTCTBEHHOrO MOCTyNna HMHBAIKAOB B
TIOMeIIeH s ¥ K YCIIyraM, C y4eTOM OrpaHuYeHrH HX JKU3HEeATeIbHOCTH;

- nyGnMpoBaHHe HeOGXOMMMOM JUTi WHBATMIIOB 3BYKOBOW M 3pHTENbHOH
uHpoOpMalMK, a TakKe HaJNKCeH, 3HAKOB H MHON TEKCTOBOM M rpaduyeckoi
MHpOPMAIMK 3HAKAMH, BBITIOJHEHHBIMH Pelibe(HO-TOUCHHBIM mwpudrom bpaits;

- IOTTYCK CypAOTepeBOAuMKa U THHIOCY pAOTIePeBOAINKA;

- Jonyck cobaKu-MPOBOJHUKA MPH HAIMYUH JOKYMEHTa, MOATBEPXKAAIOLIEro
ee crenpanbHoe oOydeHHWe W BBIIAHHOrO mo Qopme ¥ B IOPSAIKE, KOTOPbIE
onpenensroTcs (enepaabHbIM OPraHOM HCIIOJHUTENbHOM BIACTH, OCYIIECTBIAIOIIIM
dbyHKIMHM 110 BEIPabOTKe U pean3allii rocy1apCTBEHHON MONMTHKM ¥ HOPMATHBHO-
NPaBOBOMY PEryJIMPOBAHHIO B chepe COLUanbHOH 3alUThl HACEIECHUS;

- TpefOCTaBleHHE IPH HEOOXOAMMOCTH YCIYrH IO MECTY IKMTEIbCTBA
MHBAJU/IA WK B TUCTAHLIMOHHOM peXHMe;

- OKa3aHHe JOJKHOCTHBIMH JIMLIAMH aAMHHHCTPALMH TOPOJCKOro IOCEICHHs
p.n.Cpennsis Axty0a HHOH HEOOXOAMMOW TNOMOIIM HHBAIMAAM B MPEOOICHHH
6apbepoB, MPENATCTBYIONIUX OTYyYEHUI0 HMH YCIIYT HapaBHE C APYTHMU JTHIAMH.

2.13. Tloka3atensMu JOCTYNHOCTH M KadyecTBa MYHHMLMITAIBLHOW YCIyTH
SBISIOTCS  MpPEeJOCTaBlIeHHe MYHMIMNAIbHOM  YCIyrH HIH  OCYIIECTBICHUE
OT/IEJBHBIX aJIMHHHCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOH (opMme, NomydeHue
3asBUTeNleM MHPOPMAMK O XOJe MPeNOCTaBIEeHHs MYHHIMNATBHOH YCIyTH C
HCTIONB30BAHHEM CPENCTB TeNeOHHOH CBSI3H, 3JEKTPOHHOTO HH(OPMHPOBAHHA,
cobmo/ieHHe CPOKOB MPENOCTaBNeHHs MyHUIUNAIBHON YCIyrH, OTCYTCTBHE xKanob
M TIpeTeH3M#l CO CTOPOHBI 3asBHTENs, & TaKke Cy[AeOHBIX aKTOB O NpHU3HAHHH
HEe3aKOHHBIMH pelleHui, aeicTBuil (Oe3/eiicTBHs) YIIOTHOMOYEHHOr0 oOpraHa H
JOPKHOCTHBIX JIMI] YIIOJIHOMOYEHHOI0 OpraHa.

2.14, Wusie TpeGoOBaHMA, B TOM YHCJIE YYHTHIBAIOLIME OCOOCHHOCTH
MpeI0CTABNEHHS] MyHUIMIIATBHBIX YCITYT B 2IEKTPOHHON (opme 1 M®OLI.

OcoOeHHOCTH OCYIIECTBICHUSI OTAENbHBIX aJAMMHHUCTPATUBHBIX IPOLELYD,
NeicTBUH, BBITIOJIHEHHE KOTOPBIX obecneyuBaercs 3asBUTEIO
Npd  NpPeJOCTABICHHH MYHMIMNAIBHOM  YCIyrd B 3JIeKTpOHHOU  (opMme,
M TpeNOCTaBIeHMs MYyHHLMIANbHOM ycnyrn depes MO®L[  ycTaHOBIIEHEI
B pasjielie 3 HaCTOSALIEro aJMUHUCTPATHBHOIO perjaMeHTa.

3. CocTaB, NOC/IE10BATEILHOCTD H CPOKH BbINOJHEHHSI aAIMHHHCTPATHBHBIX
npoueayp (aeiicrsuii), TpeGoBaHus K MOPSIAKY HX BLINOJTHEHHSs, B TOM HHC/I€
0COBGEHHOCTH BLINOJHEHNS aAMHHUCTPATHBHBIX NPOLEIYP B 3JIEKTPOHHOI
dopme, a TakiKe 0cOGEHHOCTH BbINOJIHEHHS A IMHHHCTPATHBHLIX NPOUELYD
(neficTBHi) B MHOTrO)YHKIHOHAIBHBIX IEeHTPaxX

3. TlpenocTaBleHHe MyHHULHMIAIBHOH YCITYTH BKIIOYaeT B ceOs cleyiomme
aJIMHUHHCTPATHBHBIE TIPOLIEYPHI:
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1) mpueM M perucTpauusi 3asBIEHHA W JOKYMEHTOB (oTkaz B IpHeMe K
PacCMOTPEHHUIO 3asiBICHHS U JOKYMEHTOB);

2) (opMupoBaHHE M HANpaBlIEHHe MEKBEJOMCTBEHHBIX 3alpOCOB B oprassl,
y4acTBYIOLINE B ITPEOCTABICHHH MYHHULMNATBHON yCITyTH;

3) paccMOTpeHHe 3asBIeHHs M IPEJCTABICHHBIX JOKYMEHTOB, HAlpaBlICHHC
(BBIIAYa) 3asBUTENIO YBEJOMJICHHsS O IEPeBOAE JKWIOro INOMEIICHMS B HEXHUII0e
OMeIleHHe ¥ HeXWIOro MOMEIIeHHs B JKUIIoe TIOMelIeH)e 00 yBeTOMIICHHS 00
OTKa3e B TMEpeBOJie JKWIOrO TOMENIEHHs B HEXHMIIOE TMOMEIICHHEe H HEXHIOro
[IOMEIIIEHHS B HKHUJIO€ TIOMEIIEHHE.

3.1. TIpueM M pervcTpalsi 3asBIeHWs M JOKYMEHTOB (OTKa3 B MpUEME K
PACCMOTPEHHIO 3asgBIIeHNs U IOKYMEHTOB).

3.1.1. OcHoBaHMeM /Ui Hayana aJAMHHUCTPATHBHOWM MpPOLEAYPhl ABJIACTCA
[OCTYIUIEHHE B YMOJHOMOYEHHBIH OpraH 3asBICHHS H TPHIAracMbIX K HEMY
JIOKYMEHTOB, Ha JIMYHOM IIpHEME, 4depes3 M®ILI, moyTOBBIM OTIIPABICHUEM HIIH B
3NEKTPOHHOH (opMme.

3.1.2. Tlpu npueme 3asBI€HWs © JOKYMEHTOB JOJDKHOCTHOE JIMLO
aJIMUHHCTPAIIMY TOPOJCKOro mocenenus p.i.Cpennss Axty06a, OTBETCTBEHHOE 3a
NpHeM M PErucTpalHio 3asBJICHMS, CIEIHAINCT M®LI, ocylecTBISAIOMUIA TpHeM
JIOKYMEHTOB, IIPOBEpPsieT KOMIUIEKTHOCTb IIPE/CTABJCHHOr0 B COOTBETCTBUH C
nynktamMd 2.6.1 # 2.6.2 HACTOSAIIEro ajMMHUCTPATHBHOTO PErIAMEHTA nakera
JIOKyMEHTOB, TNPH HEOOXOIMMOCTH JeNaeT KOMUIO C NMPEJCTABICHHBIX 3aIBUTCICM
MOJUTMHHHAKOB JIOKYMEHTOB H 3aBepseT uX.

3.1.3. JIOWKHOCTHOE JIMLO aJMHHHCTPAlUMM  TOPOACKOro  MOCEICHHA
p.n.Cpennsis AXTyGa, OTBETCTBEHHOE 3a TPHEM H PErMCTPALHIO 3asIBIICHUS,
PUHAMAET W PETHCTPHPYET 3asBlIeHHe C MPUIaraeMbIMH K HeMY JI0KyMEHTAMH.

3asBjeHMe M [puiaraeMple K HeMy JIOKYMEHTBl, TOCTYNHMBIIHE B
aJMHHHCTPAIUIO TOPOACKOro nocenenust p.i.Cpenss AxTy0a B 3NIeKTPOHHOM BHJIE,
PErUCTPUPYIOTCA B 00IIEM HOPSAKE.

[TonydyeHue 3asABIEHHS U MPUIAraeMbIX K HeMy JIOKYMEHTOB NOATBEPIKAACTCA
YIIOJIHOMOYEHHBIM OpPraHoM IyTEeM BblJAYH (HampaBieHus) 3asABUTENO PACIUCKU B
MOJNydeHHH JOKYMEHTOB C YKa3aHWMeM WHX TepedHs W JAaThl MX [MOMyHCHHA
YIIOTHOMOYEHHBIM OpPraHoM, a TaKke ¢ YKasaHHeM TepedHs CBEIeHUH H
JIOKYMEHTOB, KOTOpble OyIyT MOjy4YeHbl MO MEKBEJAOMCTBEHHBIM 3alpOCaM. B
cily4ae MpeJoCTaBJIeHus JOKyMEHTOB Yepe3 M®I] pacrnucka BBIJAETCS yKa3aHHBIM
MOLI.

[Tpu MOCTYIUIEHHH 3asBJICHHS W TpHIaraeMbix K HeMy JOKyMEHTOB B M®L],
rociaeIHuii He MOo3/Hee JHS, CIEAyIOIIEro 3a AHeM HMX MOCTYIUICHHUA, obecrnieunBaeT
nepenady 3as{BICHMS M TPHIaraeMbIX K HEMy HOKyMCHTOB B YIIOJTHOMOYEHHBIH
Opras.

3.14. Tlpu TmOCTYyIUIEHWH 3asBJIEHHS TIO TI0YTe€ JODKHOCTHOE  JIHLO
yIOJHOMOYEHHOrO OpraHa, OTBETCTBEHHOE 3a MPE/0CTAaBICHHE MYHHLMAIBHON
YCIyrH, NPUHMMAET M PETUCTPUPYeT 3asBJeHHE C MNPHIAracMbIMH K HEMY
JIOKyYMEHTaMH.

[Tonydyenue 3asBieHys B (OpMe DIEKTPOHHOTO JOKYyMEHTa M IpUIAraéMblX K
HEeMy JIOKyMEHTOB  MOATBEP)KJAAETCH  YNOJIHOMOHYCHHBIM  OPTaHOM My TeM
HaTpaBJIeHHs 3asBUTEIO yBeIOMIICHHS, CONEPKALILTO BXOJAIMH perucTpalioOHHbIN
HOMep 3asBJeHHs, JaTy TONy4eHHs YIIOJHOMOYECHHBIM OpraHoM YyKa3saHHOTO
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3asBJIEHNS] ¥ TIPUIAraeMbIX K HEMy JOKYMEHTOB, a TAKKe NepedeHb HaHMEHOBaHUM
(aiinos, NpeacTaBIEHHBIX B (OpME ICKTPOHHBIX JAOKYyMEHTOB, C yKa3zaHHeM HX
o6BeMa, a TAKKe MEePeyHs CBEIEHUH U JIOKYMEHTOB, KOTOPBIC OyZyT MOJIy4YeHBI 10
MeKBEJIOMCTBEHHBIM 3arpocaMm (fasee - yBeJJOMICHHE O MOy YeHHH 3asiBIICHU).

VBeaoMIIEHHE O NOJTy4YeHUH 3asBJICHUs HANPaBIIsIeTCA yKa3aHHbIM 3aABUTE/IEM B
3asiBJIEHUH CIIOCOOOM He mo3Hee pabodero JHs, CIEAYIOLIEro 3a AHeM MOCTYILICHHA
3asIBJICHUS B YIIOJTHOMOYEHHBIH OpraH.

3.1.5. I1pu mocTynIeHHH 3asBJICHHS B 3JIeKTPOHHON (hopMe JODKHOCTHOE JTHIIO
YNOJHOMOYEHHOr0 OpraHa, OTBETCTBEHHOE 32 MPEIOCTAB/ICHHE MYHHLHNATBHOM
yCIIyTH, B TedeHHe | paGouero aHs ¢ MOMEHTA €ro PErMCTPALi POBOUT MPOBEPKY
TIOJUTMHHOCTH TIPOCTON OJIEKTPOHHON TOAMKCH 3afBUTENSA C HCTIOIB30BAHUEM
COOTBETCTBYIOLIErO CEPBHCA €JHHON CHCTEMbl MCHTHQUKALMH 1 ayTeHTU(HKALIHH,
a TaKKe MpoLeAypy MPOBEPKH ACHCTBUTENEHOCTH KBaJIM(DUIUPOBAHHON IOAIHCH, C
MCTIONB30BAHUEM KOTOPO# MONMCAHO 3asBjieHue (IaKeT IEKTPOHHBIX JIOKyMEHTOB)
0 MpefoCTaBJeHWH MYHHIHMNATBHOH YCIyrH, TNpelLyCMaTpHBAIONLy 0 MPOBEPKY
cobI0IeHUs YCIIOBHI, yKa3aHHBIX B cTaThe 11 dejiepanbHOro 3akoHa Ne 63-@3.

B ciyudae ecnu B pesysbTare IPOBEPKH KBaTM(HUIMPOBAHHOM moamucu OyneT
BLISBIIEHO  HecOOMIOJeHHe  YCTAHOBJIEHHBIX  YCJIOBHH  TIpM3HaHHA e
NeHCTBUTELHOCTH, YIOJHOMOYEHHBIH OpraH B TedyeHHe TpeX JHed co JHA
3aBepIIeHNUs TIPOBE/ICHUs] TAKOH NPOBEPKU NPHHAMACT PEIICHUE 00 oTKaze B IIpueMe
K PacCMOTPEHHMIO 3asBICHHMS M HANpaBIieT 3aiBUTEIIO YBCIOMIICHHE 00 3ToM B
37IeKTPOHHOM (GopMe ¢ yKa3aHHeM IyHKTOB CTaTbH 11 ®epepansHoro Ne 63-03,
KOTOpble MOCIHYXH/IH OCHOBaHMEM /Ul NPUHATHSA YKa3aHHOIO PELUICHHA. Takoe
yBEJIOMJICHHE TIOJIHCHIBACTCS KBATM(HUIMPOBAHHON IOAMKCHIO  PyKOBOIAUTEIIA
YIIOMHOMOYEHHOTO OpraHa MM YIOJHOMOYEHHOrO WM JOJKHOCTHOTO JIHIa H
HATpPABJSAETCS 110 ajpecy OJEKTPOHHOH IOYThl 3asBUTEIA nubo B ero JIHMYHBINA
kabuueT Ha EMHOM nopTaiie rocyapCTBEHHbIX i MyHUIMIAIBHBIX YCIYT.

3.1.6. MakcUMaJIbHBIH CPOK HCTIONHEHUS! aIMUHUCTPATHBHOM MPOLETYPBI:

- Ha JINYHOM TIpHeMe rpaxcaan — He Oosee 20 MUHYT;

- [IPH MOCTYIUICHHH 3asBJIEHUSA U JOKYMEHTOB I10 MOYTE MM HEPE3 M®ILI — He
fonee 3 aHEH co JAHA MOCTYIJIEHUS B YIIOJHOMOYEHHBIN OpraH;

- [IpH TIOCTYTIJIEHHH 3asIBIICHUS B SJIEKTPOHHOM dopme — 1 pabounii 1eHb.

VBegomieHne 06 OTKase B IpHEME K PAcCMOTPEHHIO 3asBJICHUA, B Ciy4ac
BBISIBJIGHMS B XOJe INpOBEpPKH KBaIH(MUMPOBAHHOH TOANMCH  3asiBHTEIA
HeCOOJIONICH!sI YCTAHOBNEHHBIX YCJIOBHIl TpHU3HAHMS e€e JCHCTBHTENBHOCTH
HaTMpaBJisieTcsl B TedeHue 3 JiHel co AHA 3aBepIIeHus TIPOBeICHHS TaKO# MPOBEPKH.

3.1.7. Pe3ynbTaTtoM MCIOIHEHHUS aJIMUHHCTPATUBHOM MPOLEy bl ABIAETCS:

- TIpHeM M PeruCTpalLyis 3asBIeHus, Bblfiaua (HanpaB/ieHne B JJICKTPOHHOM BIAC
wid B MOL]) 3asBHTENO PACTIHCKH B TOMYYEHHH 3aABJICHUS ¥ MPHITOKEHHBIX K HEMY
JIOKyMEHTOB (yBEJIOMJIEHHUS O TOTy4CHHH 3asBJICHU );

- HampaBlieHHe yBenoMiIeHHs 06 OTKase B NPUeMe K PACCMOTPEHMIO 3aABIICHN,
MOCTYTHMBIIETO B YJIEKTPOHHOM BHJIE, 10 OCHOBAHUAM, YCTAHOBICHHBIM Iy HKTOM 2.7
HACTOSIIEro aIMUHUCTPATUBHOTO perjiaMeHTa.

3.2. ®opMHPOBAHHE ¥ HAMpPABIEHWE MEXKBEIOMCTBEHHBIX 3aIPOCOB B OPraHbI
(OpraHM3aIiy) , YYacTBYIONIHE B PEJOCTABIEHUH MYHULINIATBHON YCITYTH.
3.2.1. OcHOBaHWEM Ui Hayaga aJIMHHUCTPATHMBHOW MNpPOLENyphl SBIACTCH
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MoNyYeHne 3asBIEHUS W JOKYMEHTOB JOJDKHOCTHBIM JHLOM YIOIHOMOHEHHOTO
opraHa, OTBETCTBEHHBIM 3 IIPEIOCTABIEHHE MYHHUIIUIAIBHOM YCIYTH.

3.2.2. B ciyyae ecnu JOKYMeHTHI (MH(pOpMaLws), TPy CMOTPEHHbIC ITyHKTOM
2.6.2 HACTOAIIEr0 AJMHHUCTPATHBHOIO periaMeHTa, He OBUTH TNpeJCTaBiIeHbI
3asBUTENIEM 1O COOCTBEHHOM WHMIIMATHBE, JOJKHOCTHOE JIMLO YINOJHOMOYCHHOIO
opraHa, OTBETCTBEHHOE 3a NPEJOCTABIEHHE MyHHIMIATBHON yCIyrH, TOTOBUT M
HAMpaBlseT B YCTAHOBJIEHHOM 3aKOHOJATENBCTBOM MOPAIKE MENBEAOMCTBCHHbIC
3ampOChl B OPraHbl, B PACIIOPSKEHHH KOTOPBIX HAXOIATCS yKa3aHHbIE JOKYMEHTBI U
uHpOpMaLys.

3.23. B ciy4yae ecid 3agBUTENEM CaMOCTOATENBHO TIPEJCTABICHBI BCE
JIOKYMEHTHI, HeoOXoIMMBble Ul TpeoCTaBleH!si MyHHILMNANBHOH yCIyrd W B
pACTOPSUKEHMH YIIOJTHOMOYEHHOTO OpraHa UMeeTcs Besi MH(opMalus, Heobxoumas
s ee TPEJOCTAaBIEHMS, JO/DKHOCTHOE JIMIO YNOJHOMOYEHHOIrO —OpraHa,
OTBETCTBEHHOE 3a NPENOCTaBIiCeHHe MYyHMIUNAIBHON YCIyTH, TIEPEeXOIUT K
HCTIONTHEHHIO  Cliefyloleil  aAMHHHMCTPaTWBHOW  MpOLEIyphl ~ HACTOSAIIETO
aJIMMHUCTPATUBHOIO perjlaMeHTa.

3.2.4. MakcHMAJIBHBIH CPOK MCTIOJHEHMS aAMHHHCTPATHBHON MPOLEAYpHl - 3
JHS CO JHS OKOHYAHHS MpHeMa JOKYMEHTOB U PeTHCTPalliH 3asBICHHA.

3.2.5. Pe3ynbTaToM HCIOJNHEHUS] aJMMHUCTPATHBHOH MPOLEMYPbI SABIACTCA
dopMHpOBaHHE ¥ HANpABICHHE MEXBEJOMCTBEHHBIX 3alpOCOB  JOKYMCHTOB
(urpopMaLKH).

3.3. PaccmoTpeHue 3asBJIE€HHsS W MPEJCTaBICHHBIX JIOKYMEHTOB, HalpaBICHUE
(BBlZIaua) 3asBUTENIO YBEJOMICHHMA O MEPEBOJE KHMIOTO MOMEIIEHNs B HEXKMIOC
[TOMeIIeHHe ¥ HeXUIOro MOMeINeHHs B JKuIIoe ToMelleHne 1160 yBefomieHus 00
OTKa3e B IepeBojie  JKUJIOr0 IMOMEIIeHWUs B HEXWIOe TMOMEUICHHE M HENHUIIOro
[OMEILEHHS B XKHUJIO€ NTOMEIIEHHE.

3.3.1. OcHOBaHHEM I Hadajia BBINOJHEHHs aJMUHHCTPATHBHON MPOLETY Db
SBISIETCS  TIONy4eHHWe  JOJDKHOCTHBIM  JIMLOM  YNONHOMOYEHHOro  Oprasa,
OTBETCTBEHHBIM 33 NPEJOCTaBlIeHHE MYHMIMIIAIBHOM YCIYTH, BCEX JOKYMEHTOB
(urdopmarym), HeOOXOAUMBIX sl MPEIOCTABICHHS MYHHLHUIAJIBHON YCIYTH, B TOM
gHCITe TIPEICTABIEHHBIX B MOPSIKe MeXKBEIOMCTBEHHOTO B3aHMO/ICHCTBHS.

3.3.2. JIO/MKHOCTHOE IIMI[O0 YMOJHOMOYEHHOro0 OpraHa, OTBETCTBEHHOE 34
MpefiocTapleHde  MYHMIHMIANBHOM  yCIyrH, paccMaTpuBaeT —IPEACTaBICHHbIC
JIOKYMEHTHI ¥ HHGOPMALMIO Ha IPEMET OTCYTCTBHS (HATHIH) OCHOBaHHUH OTKa3a B
MpefOCTaBNIeHUH MYHMIMIAIBHOM yCIYrH, MNPeIyCMOTPEHHBIX ITyHKTOM 2.8
HACTOSIIEr0 aAMUHUCTPATHBHOIO PeriaMeHTa.

3.3.3. [To uTOraM paccMOTPEHHUs 3asBICHUS YIIOIHOMOYEHHBIN OpraH:

1) npuHWMaeT pelIeHHe O TIepeBOAe JKUIOTO MMOMEIIEHHS B HEKHIIO0C
TIoMeleHye TH60 O MepeBoie HeXHIIOro IIOMEIEHHs B KHUJI0e IIOMELIEHNE;

2) npuHMMaeT pelleHne 06 oTKase B NepeBO/ie KUIOTO MOMELICHNs B HEXKHIII0L
roMelleHre MO0 O MepeBoje HEKHIOro IMOMEIIEHHs B JKHMJIO€ MOMEIICHHE IPH
HAJIMYMM  OCHOBAHHWH,  NpEIyCMOTPeHHBIX  INyHKTOM 2.8  HACTOAIIEro
aJIMMHHCTPATUBHOI'O PErjiaMeHTa.

Ha  OCHOBaHMHM  TPHHATOTO  pELICHHs  TOTOBHTCA  YBEAOMIICHHC,
MoATBepyKaiolee TPUHATHE OJHOTO W3 YKA3aHHBIX B IMyHKTe 3.3.4 HACTOALIErO
a/IMHHHCTPATMBHOTO pETJIaMeHTa pelIeHHH, KoTopoe OQopMIieTcs Mo dopme,
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yrBepxaennoil [Tocranosnenuem [IpaButenscTsa P® or 10.08.2005 Ne 502 «O6
yTBepy/IeHH: (OpMBI yBeJIOMJIEHHs O mepeBoze (oTKase B nepeBozie) JKUIIOro
(HEKMIOro) TOMENIEHHs B Hexuioe (Kuioe) MOMEIICHAE) (mamee TaKKe
yBeJIOMIIeHHe O TiepeBojie (OTKase B IepeBojie) KHIIOro (HeXHIIOro) TMOMEIIEeHHs B
Hexunoe (KUIIOE) IOMELleHHE; YBEOMIIECHHE).

B ciyuae HeoOXOAMMOCTH TIPOBEJEHHMS — IepEyCTpOiCTBa, M (mnn)
MepeIUlaHMpOBKY  TIEpPeBOAMMOrO TOMeleHus, W (WiM) WHBIX paboT, s
obecrieueHus UCTIONIb30BAHMS TAKOTO TTOMEIeHHs B Ka4eCTBe JKUIIOTO HITH HEXKHUIIOTO
MOMeILeHHsI YBEJOMIEHHE MO/DKHO cojepkaTh TpeGoBaHue 00 HX NPOBEICHHH,
TepedeHb HHBIX paboT, ecliM UX MPOBEIeHHe HEOOXOUMO.

VBelOMJIEHHE TIOATBEP)KIAeT OKOHUaHWE IepeBojia TOMEIIeHHs M ABIAETCS
OCHOBAHMEM WCIOJb30BAHMS IIOMEIIeHHss B KayeCTBE JMKHIIOTO MK HEKHIIOro
[OMELEHNs, €CIM JUIs TaKOro WCIIOJB30BaHMA HE TpeOyeTcs NpOBEICHHs €ro
repeycTpoicTBa, ¥ (W) MeperIaHupOBKY, U (M) HHBIX paboT.

Ecnu JUIs WCIONB30BaHMA TMOMEINIeHHs B KayecTBE JKUIIOTO WM HEXHIIOro
noMeleHus Tpebyercs NpoBeieHHe ero nepeycTpoicTsa, u (Win) nepeniaHupoBKy,
u (umu) wMHBIX paboT, yBEJOMJICHHE SBJISETCS OCHOBAaHHEM  IPOBEACHMA
COOTBETCTBYIOIMX TEpeyCTPOHCTBA, W (WIIM) MEperyiaHUPOBKH C y4eTOM IMpPOeKTa
nepeycTpoiicTBa M (MIM) TNEperiaHUpOBKH, NPEACTABIABIIEroCs 3asiBUTEIEM B
COOTBETCTBHM ¢ IyHKTOM 2.6.]1 HAacTOSIIEro aAMHHHCTPATHBHOIO PEriaMeHTa U
(1) HHBIX paboT ¢ y4eTOM IepeyHs Takux padoT, yKa3aHHBIX B yBEJIOMIICHHH.

3aBepllleHHe YKa3aHHBIX IMepeyCTpoicTBa, W (MiH) MepernIaHupoOBKH, 1 (unn)
MHBIX PaboT MOATBEPXKJAETCS AKTOM IPHEMOYHON KOMHCCHH, CHOPMHPOBAHHOMH
a/MMHHCTpanmeii ropoackoro mocenenus p.a.Cpemsas Axryba (nanee — akT
NPUEMOYHON KOMHCCHH). AKT TPHEMOYHOH  KOMMCCHH, MOATBEP K AAIOIIHM
3aBeplleHde  mepeycTpodictBa M (WIM)  NEpeluIaHWpPOBKH, — HAMPaBIACTCA
a[MEHKCTpauKeii roposckoro mocenenus p.a.Cpennsas AxryGa B (enepalbHblil
opraH HMCMOJHUTENBHON BIIACTH, YNOJHOMOYEHHBIH I[IpaBHTETBCTBOM Poccuiickoit
denepa  Ha  OCYIIECTBIEHHE TOCYJapCTBEHHOrO  KafacTpoBOrO  yHerTa,
rocy/IlapcTBEHHON perucTpalyy npas, BefieHHe EIHHOrO rocy1IapcTBEHHOrO peecTpa
HEJBM)KMMOCTH W TIPEJOCTABJIEHHE CBeJeHHH, cozepxkammxcs B EaunHoMm
rOCYJapCTBEHHOM peecTpe HEJBHKHMOCTH, ero TepPUTOpHalbHbie OpraHbl. AKT
IPHEMOYHON KOMUCCHH MOATBEPKAET OKOHYaHHEe NepPeBO/ia NOMEILEHHS U ABIACTCS
OCHOBaHHMEM MCIOJIB30BaHKS IEPEBENEHHOr0 MOMEIIEHHA B Ka4yeCTBE JKUJIOro WM
HEXXHUJIOTO NTOMEIIEHHS.

3.3.4. YBemomieHne o TiepeBosie (OTKaze B IeEpeBOJE) JKMUIOTO (HEKHUIIOTO)
[oMelleHuss B Hexuioe (KWiIoe) MOMELIEHHE BBIAACTCS WM HANpaBiIseTCs
3aMBUTENIO0 HE TO3JHEE YeM depe3 TpU pabdouux MHsS CO IHS NPUHATHUA OIHOrO W3
pelerwii o nepeBojie b0 oTKase B MepeBO/ie TOMEIIEHHUs, IPH STOM yBEAOMIICHHE
06 OTKase B TiepeBOjie MOMEINEHHs IO/DKHO COZAepXkaTh OCHOBAaHHS OTKasa C
06s3aTebHOl  CCHUIKOM Ha HAapylIeHHs, INpeiyCMOTpPeHHble IyHKTOM 2.8
HACTOSIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

O/HOBPEMEHHO C BbIJauell WM HalpaBlIeHHEM 3asBHTENIO YBEIOMICHHA
YIIOJHOMOYEHHBIM OpraH HMHGOPMHUpYET O MPUHATHH YKa3aHHOIO pelICHHS
COOCTBEHHUKOB IOMEIIEHHH, NPUMBIKAIOIIMX K IOMEIIEHHIO, B OTHOLICHUH
KOTOPOTO MPHUHATO YKa3aHHOE pelleHHe.
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3.3.5. MakcHMAasIbHbIH CPOK MCIIONHEH!s! aIMUHUCTPATHBHOM IIPOLEYPbI - Lr e
NHeil ¢ MOMEHTa IOJy4eHHs JOJDKHOCTHBIM JIMLOM YIMOJHOMOYEHHOro OpraHa,
OTBETCTBEHHBIM 3a TPEJOCTABJICHHEe MYHMIMIIAIBHON YCIyTH, BCEX NOKYMEHTOB
(uHdopManuM), B TOM 4YMCIe TONYYEHHBIX B paMkax MeXBEJOMCTBEHHOTO
nHDOPMALIMOHHOTO ~ B3aUMOJIEHCTBUs, HEOOXONMMBIX Ul MPEAOCTABICHHA
MYHHULIUTIAJIBHOM YCITyTH.

3.3.6. Pe3ynbTaToM WCTONHEHHs aJMMHUCTPATHBHOH TpOLEAyphbl SBIACTCS
HampapjeHHe (BpydYeHHe) 3asBMTENI0, B TOM 4YHCIIE TOCPeICTBOM 3JIEKTPOHHOM
noyuTtsl 1ubo yepe3 MOLI:

1) yBeIOMIEHHs O MEPEeBOJie JKMJIOTO TMOMEIICHHA B HEXWIIOE MOMEIICHHE H
HEKHUIIOTO MTOMEILEHHS B KHJIOE TTOMELIEHNE;

2) yBemomneHuss o0 OTKase B IEPEBOAE JKUIOro MOMEIIECHHS B HEKHIOE
MTOMEIIEHHE ¥ HEXUIIOTO TIOMEILIEHHUS B KHUII0€ IIOMEIICHHUE.

3.4. TlopsiioK OCYIIECTBIEHHs aIMHHUCTPATHBHBIX MPOLEAYP B ANIEKTPOHHOM
dbopMe, B TOM YHcle C MCromb3oBaHWeM EjuHoro moprana rocylapcTBeHHBIX H
MYHHUIMIATbHBIX YCIYT.

3.4.1. Tlpu npefoCTaBIEHUH YTOTHOMOYEHHBIM OpPraHOM MY HULMIIAJIHOM
YCIyTH B 3JIEKTPOHHO#M (popme mocpeacTBoM EjuHOr0 moprana rocyAapCTBeHHEIX H
MYHMILMIANBHBIX YCIyr 3asBUTENI0 obecrevuBaeTcs BBIMOJIHEHHE CIIEyOLIHX
nelicTBuil (nanee — neHCTBHA):

monydeHue WHPOpMAIMM O TOPSAKE M CPOKaxX — MPEeOCTABICHMA
MYHHULIHTIAIBHOM YCITyTH,;

3amMch HA TPMEM B YNOJHOMOYEHHBI OpraH JUid IOJa4d 3amnpoca
0 MpeJI0CTaBIEHIA MyHULIMIABHOM ycyru (fanee — 3a1poc);

dopMHEpOBaHHE 3aMpoca;

MpUeM M PErHCTPalMs YMOJHOMOYEHHBIM OpPraHoOM 3ampoca W MHBIX
JIOKYMEHTOB, HEOOXOAMMBIX JUIsl IIPEIOCTABICHH)S MY HULIUIIABHOH y CTYTH;

[OJTydeHHe pe3ybTaTa NPeoCTaBIeHUs My HUIMIIATBHOH yCITy I'H;

Tosy4eHue CBeIeHHH 0 X0/ie BBITIONHEHHS 3a1poca;

OCyIIeCTB/ICHHE OLEHKH KauecTBa [peloCTaB/IeHUs MYHHLHIATbHOR yCIIyTH;

nocynebuoe  (BHecyaeGHOe) — oOXkanoBaHME — PEIICHMH M neHcTBUi
(Ge3neiicTBus) opraHa (OpraHM3alMH), JODKHOCTHOIO JIMI@ OpraHa (opraHu3aLyn)
1160 MyHHLUNATBHOIO CIIYXKalllero;

AHKETUPOBaHUE 3asBUTEINs (NpEeAbABICHUE 3asBUTENIO MEPEYHs BONPOCOB U
MCUEPBIBAIOLIEr0 MepeyHs BapHaHTOB OTBETOB HA yKa3aHHBIC BOIPOCHI) B LEJISX
ornpeeneHus BapMaHTA  MYHHIWMATBHOM  YCIyrH,  TIPeIyCMOTPEHHOTrO
Q/IMMHUCTPATHBHBIM DErIAMEHTOM MPEJOCTABNEeHHs MYyHHIMIAIBHOW yCIyTrH,
COOTBETCTBYIOLIETO NPU3HAKAM 3asBHTEILS;

npeabsBIeHHe 3aABUTENI0 BapuHaHTa MpPeJOCTaBIIeHHs MY HULIUTIATBHOM
YCIyTH, MpeayCMOTPEHHOTO aJMMHMCTPATHBHBIM DErJlaMEeHTOM TPENOCTaBICHUA
MYHHLMANAIBHOM yCITyTH.

3.4.2. Jlns TpefOCTaBIeHHs MYHHLMIIAIBHOW YCIOyTH C HCIOJIB30BAHHEM
EIMHOTO MOpTajia roCcyAapCTBEHHBIX H MyHHIHMITATBHBIX YCITYT 3aiBUTENb 3aMONHACT
dopMy, B KOTOpOii HEOOXOAMMO yKa3aTh CBEJCHMS, HeoOXoAMMBbIe IS MOJy4YEeHHUs
yeinyrd., O6s3aTeNbHBIe K 3aM0THEHUIO 1101 OTMEYAI0TCA 3BE3JJ04YKOM.

3.4.3. 3asBlIeHHe CUMTAETCS OTIPABIEHHBIM IIOCNE TMOJNYyYEHHs 3asBUTEIIEM
COOTBETCTBYIOIIErO 3MEKTPOHHOIO YBEJIOMIICHHUs B JIMYHBIA KaOHHET 3asBUTEIIs WA
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ero mpencraBuTeds Ha EquHOM mnopTase rocyapcTBEHHbIX W MyHHMIHMNATLHBIX
YCIyT.

3.4.4. B xoje mpeIocTaBIeH:s MyHHIMITATBHON YCIyrH 3asBUTEIb MOTy4acT
YBEJOMIIGHHs O CTaTyce YCIyrM B JIMYHOM KaOWHeTe 3asBUTENs WM ero
npescTapuTens Ha EqUHOM mopraie rocyJapCTBEHHBIX U MyHULUNATIBHBIX y CIIYT.

3.4.5. 3asBUTENI0O B KauecTBe pe3yJbTaTa MPEAOCTaBICHUsS YCIYrd
obecrieyuBaeTcss  BO3MOXKHOCTB  TIOJNyueHHs  OJIEKTPOHHOTO  JIOKYMEHTa,
[OJIMHCAHHOrO C WCIIOB30BAaHHEM YCHJIEHHOW KBaTH(HUIMPOBAHHON 3JI€KTPOHHOH
MOZTHUCH.

IIpu TONMyYeHMH pe3yibTaTa NpeNoCTaBleHus yciyrd Ha EjpuHom moprane
rocyJapcTBEHHBIX M MYHHIMNATBHBIX YCIYT B (opMe SNeKTPOHHOIO NOKyMeHTa
JIOTOJIHUTENBHO 0OecreunBaeTcsi BO3MOKHOCTD MOTY4YEHHUS 110 JKENaHUIO 3asBUTEIIS
JIOKyMeHTa Ha GyMa)KHOM HOCHTeJIe, TIOATBEPXKAAIOIIET0 CO/ICPXKAHUE HIEKTPOHHOTO
JIOKYMEHTA.

Undopmanust 06 31eKTPOHHBIX NOKYMEHTax - pesyjbTaTaX INpeAoCTaBIeHU:
yCIyT, B OTHOLIGHWH KOTOPBIX NPENOCTaBISETCS BO3MOXHOCTB, MPe1yCMOTPeHHAs
a63alieM BTOPBIM HACTOSIIIETO [yHKTa, pasMelnaeTcs oneparopoM Ejunoro noprana
OCYJAPCTBEHHBIX M MYHHLMINAIBHEIX YCIyr B €IMHOM JIMYHOM KabWHeTe WM B
3JIEKTPOHHOM (hopme 3ampoca.

BO3MOXHOCT TIONYYeHHs pe3yJbTara MpeJOCTaBleHUs YCIyrdn B (opme
3IIEKTPOHHOrO JIOKyMEHTa WM AOKYMEeHTa Ha GyMaXHOM HOCHTENe 00ecreynBaeTCs
3aSBUTEMIO B TeYeHWe CpPOKa JEHCTBUsS pe3yibTaTa IpeOCTaBIeHHs yciyrd (B
cllyyae €CJAd TAaKOM CpOK YCTaHOBJIEH HOPMATHBHBIMHM IIPAaBOBBIMHM aKTaMH
Poccuiickoii @enepanuu).

4, ®opMbl KOHTPO.ISI 32 HCNIOJTHEHHEM aJMHHHCTPATHBHOIO perjaaMenTa

4.1. Kourtpons 3a COOIONEHHEM aJMHHHCTpALHeH TOPOJCKOro IMOCENCHNUs
p.n.Cpenuss AxTy6a, NOKHOCTHBIMH JIHLA@MH aJIMHHHMCTPALMK TOPOJICKOTO
nmocenenuss  p.1.Cpennsis ~ AxTybGa,  yd4acTBYIOIIMMM B NPEIOCTABICHHH
MYHHIUTIAIBHON YCITyTH, TIONI0XEHHH HACTOSIIErO aJIMAHUCTPATHBHOTO PeriamMeHTa
OCYIIECTBISIETCS JOIDKHOCTHBIMU JIMIAMH aJMHHHCTPALMK TOPOJCKOr0 MOCENeHHMs
p.n.Cpennsis Axty6a, celuanbHO yNOJIHOMOYEHHbIMH Ha OCYIIECTBICHUE 1aHHOTO
KOHTPOJIS,, PYKOBOAMTENEM aJMUHUCTPALMKA TOPOJCKOr0 IOCEICHHs p.n.Cpennsis
Axty6a W BKIO4aeT B cebs MpoBeleHHE TPOBEPOK IOJHOTHL M KauecTBa
TpeaoCTaBleH:ss MYHHIMIANIBHOH yCiayrd. [1naHoBble W BHETUIAHOBBIE MPOBEPKH
MPOBOAATCS  YNOJHOMOYEHHBIMH  JIOJDKHOCTHBIMM  JIMUAMH  8JAMHUHHUCTpalliy
roposckoro mocenenust p.r.Cpennsis Axryba Ha OCHOBAHMM —pacTOPsUKCHHS
PYKOBOJHTEJS 8IMAHACTPALIAH TOPOJICKOTO rocenenus p.im.CpeHss AxTtyba.

4.2. TIpoBepKa MONHOTHI H Ka4ecTBa NMPeIOCTaB/eH!s MyHHIUNIATEHO! YCITyTH
OCYILIECTBIIAETCS ITyTEM ITPOBEACHHU:

4.2.1. TInaHOBBIX TPOBEPOK COOJIONEHMS W MCIOJHEHHA JO/DKHOCTHBIMH
MW@MK aJMHHACTpalMM  ropopckoro  mocenenus  p.n.Cpemnss — Axryoa,
yYaCTBYIOLIMMH B  MPEJOCTABICHMM MYyHHLUIANBHOH  YyCIyIH, MOJIOKEHUH
HACTOALIEro aJMHMHHCTPATHBHOTO perjaMeHTa, HOPMAaTHBHBIX IPABOBBIX AaKTOB,
peryJMpyIoIMX AesTelbHOCTh M0 TPENOCTaBICHHUIO MYHHULMTIAIBHON YCIIYTH TIPH
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OCYILIECTBIEHHH OT/EIBHBIX AIMHHHCTPATHBHBIX MPOLEAYp M MPEAOCTABICHUA
MYHHLHUIIATBHOHN YCIIyTH B LIEJIOM.

4.2.2. BHemnaHOBLIX IPOBEPOK COOMIOJAECHMUS W HCIONHEHHS JIODKHOCTHBIMH
NTMIAMH  AJMHMHHCTPAIMK  TOpOACKoro  mocenenus  p.nm.CpenHsas Axty0a,
YYaCTBYIONIMMH B  [PEJOCTABIEHMM MYHULMIANLHOH  YCIyTH, TMIOI0KEHHUM
HACTOSIIEro aIMHUHMCTPATHBHOTO pErjaMeHTa, HOPMAaTHUBHBIX IPABOBBIX AKTOB,
peryIMpyIOnMX NesTeNbHOCTh MO0 MPelOCTaBJIeHUIO MYHHUIMNAIBHONW YCIYyTH TPH
OCYIIECTBIEHMH OTAENBHBIX aJMUHHCTPATHBHBIX TPOLEAYP W MpeIoCTaBICHUA
MYHULMIIAIBHON YCIYTH B LIEJIOM.

4.3. TIna"oBele MPOBEPKH OCYILECTBIEHHUS OTAEIBHBIX aIMHHHCTPATHBHBIX
npoueayp NpoBoAsTcs 1 pa3 B MOJYrojue; MONHOTHI M KauecTBa MPENOCTaBICHUSA
MYHUIIMIAIBHOM YCIIyTH B 1IeIoM - 1 pa3 B roji, BHEIJIAHOBbIE - IIPH MOCTYTICHHH B
aIMHHHCTPALHIO TOpO/ICKOro rocenenus p.m.Cpeamss AxTy6a xKano0s! 3asBUTeNs Ha
CBOEBPEMEHHOCTB, MOJIHOTY M Ka4eCTBO IPENOCTABJIEHMS MYHHIIHIIATBHON YCIyTH,
HA OCHOBAHWH WHBIX JOKYMEHTOB M CBEJEHHH, YyKa3blBalOIIMX Ha HapyUICHUA
HACTOSIIEro afMUHUCTPATUBHOIO perjlaMeHTa.

4.4, Tlo pe3ynbTaTaM INPOBEJCHHON MPOBEPKU COCTABIAETCH AKT, B KOTOPOM
OTpaXkaloTCs BbISBICHHbIE HAPYIICHHs M MPEUIOKEHHs 10 WX yCTpaHEHHIO. AT
MOAMUCHIBAGTCS  JO/DKHOCTHBIM — JIMLIOM, YMOJHOMOYEHHBIM HAa  IPOBEACHHE
IPOBEPKH.

4.5. JIoJOKHOCTHBIE JIMLIA aJMUHHCTPALUH TOPOJICKOTO MOCENICHUS p.n.Cpennss
AxTy6a, ydYacTBylOIlMe B TIPEJIOCTABIEHMM MYHHLHIATBHOH YCIyTH, HECYT
NepCOHANBHYIO OTBETCTBEHHOCTh 32 COONIOZCHHME CPOKOB M IOC/IEA0BATE/ILHOCTH
MCIIONHEHUs AaJIMUHHUCTPATHBHBIX NEHCTBMH M BBINOJHEHHA aJIMUHHCTPAaTHBHBIX
MpoLeAyp, NpPeayCMOTPEHHBIX HACTOSIIUM aJIMHHMCTPATHBHBIM  DErIIaMEHTOM.
ITepcoHanbHas OTBETCTBEHHOCTb 3aKPEIUIETCS B JAOKHOCTHBIX HHCTPYKIHAX. B
cilyyae BbISBIEHUS HapylIeHHH BUHOBHbIE HECYT OTBETCTBEHHOCTb B COOTBETCTBUM C
neifcTByroImMM 3aKoHOAaTenscTBOM Poccumiickoit desepanuu M Bonrorpazackoii
obnactu.

4.6. CaMoCTOSTENbHONH (OPMOH KOHTPOJsSE 3@ MCIOJHEHWEM [0JIOXKEHHH
aJIMHHHCTPATHBHOTO periIaMeHTa SBJIAETCS KOHTPOIb CO CTOPOHBI IpaxiaH, HX
0ObelMHEHNH M OpraHMW3allii, KOTOPBIH OCYIIECTBISETCA IyTEM HalpaBlIeHH
obpamienuii U jxano6 B aJMUHMCTPALMIO TOPOJCKOrO IOCENeHHs p.n.Cpennsis
AxTy0a.

5. Jlocyae6ubiii (BHecy1eGHbIiT) MOPSA0K 06/KaT0OBAHUS PelIeHHUi]

u AeiicTBuii (Ge3aeiicTBH) AAMHHHCTPALHH FOPOJACKOr0 NMOCE/TCHH
p.n.Cpennsis Axty6a, M®II, opranusaumii, yKasaHHbIX B 4aCTH 1.1 craTbu 16
®egepanbHoro 3akona ot 27 mioas 2010 r. Ne 210-®3 " 06 opranusaunu
NpeaocTaB/IeH sl FOCYAAPCTBEHHBIX H MyHHIHNAIBHBIX YCayr'', a TaKKe HX
JOJIZKHOCTHBIX JIHL, MyHHIHIAJIBHBIX C/1Y/KALHX, pA0OTHHKOB

5.1. 3asBHTENs MOXET OOpaTUThCA C JKAlmoOOW Ha peIleHHs H NeHCTBHA
(6e3zeiicTBHE) aAMUHUCTPALMH TOPOJCKOro nocenerus p.r.Cpeauss Axty6a, MOL],
OpraHu3aluii, yka3aHHbIX B yacTH 1.1 cratbu 16 ®ejepanbHOro 3aK0Ha Ne 210-®3, a
TaKke WX JODKHOCTHBIX JIMIl, MyHHIMITAIBHBIX CITy)KalluX, pabOTHHUKOB, B TOM
Ylciie B CIeAYIONMX ClIydasnX:
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1) HapylleHWe CpOKa PerucTpallu 3arpoca 3asBUTeNs O MPEeAOCTaBlIeHHH
MYHHIMIATEHON yCIyTH, 3ampoca, yKa3aHHOro B craThe 15.1 ®esepanbHOro 3akoHa
No 210-D3;

2) HapylIeHHe CpoKa MpeNOCTaBlIeHHs MyHHIMNAIbLHON ycuyrd. B ykazaHHOM
ciyuae nocynebHoe (BHecyae6HOE) 06KanoBaHKe 3asBUTENeM PEelleHNH U JeHCTBHHA
(6e3nmeiicTus) M®LI, pab6ornuka M®I] Bo3MOXHO B ciyyae, ecniu Ha MOLI,
pemenus u aedcteus (Ge3meiicTBHE) KOTOPOro 0OKATyIOTCS, BO3JIOKEHA (yHKIHSA
M0 TPEIOCTABIEHUIO MYHHLWIATLHONW YCIyrH B MOJHOM o0BeMe B MOpsJKe,
onpezneneHHoM yacThio 1.3 crateu 16 Denepanproro 3akona Ne 210-03;

3) 1TpeGoBaHMe y 3asBUTENs [OKYMEHTOB MWiIM HH(opmauuu JubO
OCYILECTBIECHUS IEHCTBUH, NpEICTaBIEHHE WM OCYIIECTBICHHE KOTOPBIX HE
NpeyCMOTPEHO HOpPMATHBHBIMH TpaBOBBIMH akTamu Poccuiickoit ®enepariu,
HOPMATHBHBIMH IIPaBOBBIMH akTaMu Bonrorpanckoi 0071acTH, MyHHLHIIAIbHBIMH
PaBOBBIMH aKTAMHU JUIS MPEJOCTABICH S My HULIMIIAIBHOM YCITyTH;

4) oTka3 B mpHeMe MAOKYMEHTOB, TpeJoCTaBlieHHe KOTOPBIX IMPEeIyCMOTPEHO
HOPMATHBHBIMU IpaBOBbIMM akTamu Poccuiickoii ®exnepaund, HOPMaTHBHBIMH
NpaBOBEIMH aKTaMH Bonrorpajackoii o01acTd, MYHHIMIAIbHBIMK IPABOBBIMU
aKTaMH JUIs TTPEJOCTaBICHUA MYHHUIUNIAIBHON YCIIyTH, Y 3asABUTEIS,;

5) oTKa3 B MpeJOCTaBIeHUH MYHHIMNAIBHONW YCIyTH, eClli OCHOBaHHs OTKa3sa
He MpeyCMOTpeHbl (elepalbHbIMU 3aKOHAMH U IPUHATBIMU B COOTBETCTBHM C HUMH
MHBIMH HOPMAaTHBHBIMH IPABOBBIMM akTamu Poccuiickoit ®enepauunu, 3aKOHAMH U
WHBIMM  HOPMAaTHBHBIMM  TIpaBOBbIMM  akTamMu  Bonrorpajackoi — obmactw,
MYHULMMAIbHBIMK [PAaBOBBIMH akTaMu. B ykasaHHOM ciyyae gocy/iebHoe
(BHecyneGHOe) obkanoBaHWe 3asBUTENeM pelleHHH M JelcTBuil (OesneicTBHs)
M®II, pa6orauka M®L] Bo3moxHO B cinydae, eciud Ha M®LI, pemenus u 1edcTBUs
(Ge3nelicTBHE) KOTOPOTrO OGXKAIyIOTCS, BO3NOXKEHA (QYHKIHS M0 TPEIOCTaBICHHIO
MYHHIIMIIANBHOM YCIyrd B MOJHOM o0beMe B MOPAIKE, ONpe/eJIeHHOM 4acTbio 1.3
cratbd 16 ®enepansHoro 3akona Ne 210-D3;

6) 3arpeboBaHHe C 3asBHTENsA MPH MPEJOCTaBICHHH MYHHIHIIATLHOW YCIyTH
MiaThl, He TNpPEeIyCMOTPEHHON HOPMAaTHBHBIMU TIPABOBBIMM akTamMH Poccuiickoii
denepanuy, HOPMATHBHBIMH INpaBOBBIMH akTamMu Bonrorpazackoii obnacty,
My HHLUITATbHEIMU IIPAaBOBBIMH aKTaMHU,

7) oTKa3 aJMHHHCTpaluu ropojackoro mnocenenus p.n.Cpenusas Axryo0a,
JOJDKHOCTHOTO JTMLIA aJMUHUCTpAIMK ropojackoro nocenexus p.n.Cpennss Axry0a,
M®II, pa6orauka M®LI, opranusauuii, NpeIyCMOTPEHHBIX YacThio 1.1 cratbu 16
®enepanbHoro 3akoHa Ne 210-@3, wiau WX pabOTHHKOB B HCTIPABI€HUHN IOy IEHHBIX
WMH OmneyaTok ¥ OmHOOK B BBIJAHHBIX B pesysibTaTe TpeNOCTaBlIeHUs
MYyHHULMIAIBHOM YCIYyrd JOKYMEHTax MO0 HapylieHWe YCTAHOBIEHHOTO CpOKa
TakuX UcnpasjieHuil. B yka3anHoM ciydae pocyznebHoe (BHecyneOHOe) obkanoBaHue
3asBHTeNeM pelleHud u gedctBuil (GesmeiictBus) MOLI, pabornuka MOIL]
BO3MOJKHO B cily4ae, ecnv Ha MOLI, pewenus u neiictBus (6e3zneiicTBre) KOTOPOro
00XKaTyloTCsl, BO3JIOXKeHa (QYHKIHS 10 NMPEJOCTaBICHUIO MYHHIUNIAIBHON YCIyTH B
MONHOM 00BeMe B IMOpsAJKe, OnpeierneHHOM 4dacTeio 1.3 ctateu 16 DenepanbHOro
3akoHa Ne 210-D3;

8) HapylleHHe CpoKa WM MOpsAAKa BblIa4d JOKYMEHTOB IO pesysbTaTam
MpeIoCTaBIeHUs MyHUIMIIATEHON YCIIyTH,
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0) NPUOCTAHOBNEHHE IPEJOCTABIEHHS MYHMLMIATBHOH —yCIyrd, eciu
OCHOBaHHs IMPUOCTAHOBJIEHHS HE MPENyCMOTpeHbl (elepalbHbIMU 3aKOHAMH H
MPUHATEIME B COOTBETCTBUM C HMMH MHBIMH HOPMATHBHBIMH IIPaBOBBIMH aKTaMH
Poccuiickoii @enepauuy, 3aKOHAMH W WHBIMH HOPMATHBHBIMH TPABOBBIMHM aKTaMH
Bonrorpaackoi 061acTH, MyHHLMNAIBHBIMM IpPaBOBBIMH aKkTaMd. B ykasaHHOM
ciydae gocyne6Hoe (BHecyneOHOe) 00KanoBaHHe 3asBUTENIEM PEIICHHN 1 JAeHCTBHI
(Gespeiictus) M®LI, paGoruuka M®L[ Bo3MOxHO B ciydae, ecau Ha MOLI,
pemenusi U neiictBus (Ge3nelicTBHE) KOTOPOTO 00KATyIOTCS, BO3JIOXKEHA (YHKIHS
M0 NPeAOCTaBICHUIO MYHHULMIIANBHONW YCIYyrM B IOJNHOM 00bemMe B IOpSJKE,
onpezeneHHoM 4yacThio 1.3 crathu 16 @enepansroro 3akoHa Ne 210-D3;

10) TpeGoBaHue y 3asBUTENs MPH MPEJOCTABICHUNM MYHHUIHMIIATBHON YCIYTH
JNOKYMEHTOB WM MH(pOpPMaLH, OTCYTCTBUE M (WU/IM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCh NPU INEPBOHAYAIbHOM OTKa3e B NpPHEME JOKYMEHTOB, HEOOXOIMMBIX
ISl TIPEeAOCTaBIE€HWS MYHHIMIIANBHOW yciayrH, JHO0 B NpenoCTaBIeHUH
MYHULHTIATBHOM yCITYTH, 3a UCKIIIOYEHHEM CITy4yaeB, MPeIyCMOTPEHHBIX MyHKTOM 4
yacth 1 craten 7 ®epepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyuae
nocynebHoe (BHecyneOHOe) oOkaloBaHWE 3asBUTEJIEM PpEUICHHH W JIEHCTBHIA
(6esneiictBus) M®L], paborHuka M®L] Bo3MOXkHO B ciydae, eciu Ha MOL],
pemeHus M aeicTBus (Oe3nelCTBHE) KOTOPOro 00KalyroTcs, BO3jokKeHa (yHKIUS
[0 TpPEJOCTaBICHUI0 MYHHMLMNAIBHOM YCIyTH B IOJIHOM o0BeMe B TOpsAKe,
onpeeneHHoM 4acTeio 1.3 crateu 16 ®enepansHoro 3akona Ne 210-03.

5.2. XKanoba mopaercs B NMHUCbMeHHOW (opme Ha OyMa)KHOM HOCHTENE, B
3]E€KTPOHHOH (opMe B aAMHUHUCTPALUIO TOPOACKOro moceneHus p.rm.CpeaHss
Axtyba, MOILl, 6o B opran, sBusiouuiics yupemuterem MOIL] (manee -
yupenutens M®LI), a Takxke B opraHu3alny, NpeiycMOTPeHHbIe YacThio 1.1 crartbu
16 ®epepanbHoro 3akoHa Ne 210-®3. JKamoGbl Ha pelieHds M JeHCTBUA
(6esneiicTBue) paborauka M®II noxarotes pykoBoauTento atoro M®ILI. JKanobs! Ha
pemienus M gaeiicTBus (GespeiicrBue) MOI] nopatotcs yupemuremo MOIL[ wnm
JOJKHOCTHOMY JIMILY, YIIOJTHOMOYEHHOMY HOPMaTHBHBIM TPAaBOBBIM aKTOM CyOBeKTa
Poccuiickoit ®@enepanuu. Xanobbl Ha peweHus u geiictBus (GeszelicTre)
pabOTHHUKOB OpraHu3alMi, NpeayCcMOTPeHHBIX YacThio 1.1 crathu 16 ®enepanbHOro
3akoHa Ne 210-®3, nojaroTcs pyKOBOAUTENSIM STHX OPraHH3aI[Hid.

JKanoba na pemrenus u AeiictBus (6e3zeiicTBHE) aIMUHUCTPALIMKM TOPOJICKOrO
nocenenus p.n.Cpeausisi Axty6a, JOIDKHOCTHOTO JIMIA aJMHHMCTPALMH TOPOICKOTO
nocenenus p.r.Cpenusisi Axty6a, MyHHIMIAIBHOTO CITYXAIIero, pyKOBOIWTENIs
aJIMUHUCTpallMKd ropojackoro moceneHus p..Cpeanss Axtyba MoxkeT ObITh
HanpapjieHa Mo moyte, 4vepe3 M®IL[, ¢ wucnons3oBaHreM HHHOPMALKMOHHO-
TEICKOMMYHUKAMOHHOM ceTn «MHTepHeT», oduumansHOro caifra oprasa,
MPeAOCTABNSAIOIET0 MyHHUIUIIANBHYIO yenyry, Enqiunoro nmoprana rocyaapcTBeHHBIX
M MYHHULMIAIBHBIX YCIYT, & TaKKe MOXeT OBITh NMPUHATA NPH JIMYHOM MpHEMe
3asBUTEIS.

JKanoba Ha pemenus u aedictBus (Gesmeiictue) M®LI, paGotHuxka M®I]
MOXeT OBITh HampaBjeHa [0 MOYTe, C HCIOJb30BAHHEM WH(OPMAIHOHHO-
TeJICKOMMYHHKalLIMOHHOM ceTH «MHTepHeT», odunmansHoro caiita M®II, Eauxoro

TNopTaja rocyIapCTBEHHBIX ¥ MyHHUIMIIATBHBIX YCIIYT, @ TAKXKE MOXET OBITh NPHHSTA
TIpY THYHOM TIpHEMe 3asiBUTEJIs.
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Axty6a, nomksocTHbX auy M®LI, paborHukoB OpraHM3alyi, MpeayCMOTPeHHbIX
yactsio 1.1 craTeu 16 ®enepanbhoro 3akona Ne 210-®3, B cynebHoM mopsiike B
COOTBETCTBUH ¢ 3aKoHOAaTeNsCTBOM Poccuiickoii denepanuu.

5.12. TlonmokeHHsi HACTOSIIEro pasjena, YCTaHaBIWBAIOIIWE TOPAAOK
pacCMOTpeHHsi JKalo6 Ha HapylUleHMs NpaB [PaXJaH M OpraHu3alyi NpH
MpeIOCTABIEHHH MYHHIMIIATBHON yCITyrH, HE PacrpOCTPaHsIOTC] Ha OTHOMICHHA,
perymupyemble ®ezxepanbHbiM 3akoHoM oT 02.05.2006 Ne 59-®3 «O nopsuke
paccMoTpeHHs obpalueHnii rpaxian Poccuiickoii Deneparim.



